
VILLAGE OF THIENSVILLE 
BOARD OF TRUSTEES

AGENDA 

DATE:  Monday, March 15, 2021

LOCATION:  250 Elm Street 

Fire Department Training Room
Thiensville, WI 

Time:  6:00 PM

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE
Trustee Apostolos to lead the recitation of the Pledge of Allegiance.

APPROVAL OF MINUTES

Board Of Trustees

February 15, 2021

2-15-2021 BOARD OF TRUSTEES MINUTES.PDF

Special Board Of Trustees

March 1, 2021

3-1-2021 SPECIAL BOARD OF TRUSTEES MINUTES.PDF

DEPARTMENT REPORTS

Department Reports

Fire Department

N/A

Police Department

February Police, 2021

FEBRUARY POLICE, 2021.PDF

Public Works Department

February DPW, 2021

COMMITTEE REPORTS

Committee Of The Whole

March 1, 2021

3-1-2021 COW MINUTES.PDF

REPORTS AND COMMUNICATIONS (Consent Agenda)

Mequon Thiensville Bike Pedestrian Commission

January 14, 2021

1-14-2021 MT BIKE COMMISSION MINUTES.PDF

February 4, 2021

2-4-2021 MT BIKE COMMISSION MINUTES.PDF

March 4, 2021 (Not Available)

River Advisory Committee

June 3, 2020 (Not Available)

March 3, 2021 (Not Available)

Plan Commission

February 9, 2021

2-9-2021 PLAN COMMISSION MINUTES.PDF

Capital Expenditures

CAPITAL EXPENDITURES.PDF

FINANCIAL REPORTS AND ACCOUNTS PAYABLE

Accounts Payable For All Funds

Accounts Payable

February 15, 2021 Through March 12, 2021

ACCOUNTS PAYABLE.PDF

Financial Report (Receipt)

December, 2020 (Preliminary-Updated)

DECEMBER 2020 (PRELIMINARY-UPDATED).PDF

February, 2021

FINANCIAL STATEMENTS.PDF

PRESIDENT'S REPORT

Appointments

Fire Department Members

Rebecca R. Brunette

Jetta V. Nunez-Mura

Samuel J. Parlapiano

ADMINISTRATOR'S REPORT

Department Reports

Administrator's Report

ADMINISTRATOR REPORT.PDF

Building Inspection Department (Receipt)

February, 2021 Report

SAFEBUILT INVOICE.PDF

ATTORNEY'S REPORT

COMMITTEE REPORTS

Review And Action Regarding 2020 Thiensville Police Department Annual Report

2020 ANNUAL REPORT.PDF

Review And Action Regarding Fourteenth Amended Agreement For The Operation Of 
The Mid-Moraine Municipal Court

MID-MORAINE MUNICIPAL COURT.PDF

Discussion Regarding Fire/EMS Study Virtual Launch, Wisconsin Policy Forum

Review And Action Regarding Resolution 2021-02 A Resolution Of The Village Of 
Thiensville Adopting The Village Policies And Procedures Regarding Citizens To Be 
Heard When Addressing The Body At Meetings

RESOLUTION 2021-02 - POLICY REGARDING PUBLIC COMMENT.PDF

Review And Action Regarding Development Agreement Between The Village Of 
Thiensville And Lakeside Development Company For The Village Green Development

VILLAGE GREEN DEVELOPER AGREEMENT.PDF

Review And Action Regarding Parking In B-1 District

3-9-2021 PLAN COMMISSION MINUTES.PDF

Review And Action Regarding Information From Administrator Landisch-Hansen And 
Director LaFond Regarding Feasibility, Costs, Legality And Meeting Options For Hybrid, 
All Virtual Or Keeping Meeting Format As It Is Now, For Village Board And All 
Commission Meetings Through July 1, 2021

Review And Action Regarding Historic Preservation Commission

HISTORIC PRESERVATION COMMISSION STAFF MEMO.PDF
SUGGESTED DRAFT ORDINANCE CHANGES THIENSVILLE.PDF
THIENSVILLE STAFF APPROVAL POLICY COA.PDF
SAMPLE GUIDLINES.PDF

Review And Action Regarding Response To Citizen Letters And Emails

RESPONSE LETTERS.PDF

Review And Acceptance Of Resignation From Jamie Awe, Historic Preservation 
Commission, Term To Expire May, 2023

Review And Action Regarding Appointing Phil Eckert To The Historic Preservation 
Commission To Fill The Unexpired Term, May, 2022

REPORTS AND COMMUNICATIONS

UNFINISHED BUSINESS

ANY OTHER MISCELLANEOUS BUSINESS BY THE TRUSTEES AS MAY BE BROUGHT 
BEFORE THE BOARD, OR CARRIED OVER FROM THE PREVIOUS VILLAGE BOARD 
MEETING.

Inter-Governmental Committee With Mequon

Use Of 101 Green Bay Road, Old Village Hall & Fire Station

Acceptance/Report Of Gifts Received

$10 To The Thiensville Fire Department From An Anonymous Donor

$500 To The Thiensville Department Of Public Works From Junior Woman's Club Of 
M-T

Dialog With Mequon Regarding Water Utility Service

Review Next Month's Meeting Date Schedule:
April 19, 2021 -- Combined Committee of the Whole and Village Board Meeting at 
6:00 PM

ADJOURNMENT

Amy L. Langlois, Village Clerk
March 12, 2021

Please advise the Thiensville Municipal Hall, 250 Elm Street (242-3720) at least 24 hours prior to 
the start of this meeting if you have disabilities and desire special accommodations. 
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Kristina Eckert
Rob Holyoke
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David Lange
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Tim Schoonenberg
Fire Chief Brian Reiels
Police Chief Curt Kleppin
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Village Clerk Amy Langlois
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Thiensville Police Department Monthly Report 

February 2021 

 

Reporting Period: 02/01/2021 - 02/28/2021
 

  
  

This report contains all citations. Total 
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341.04(1) - NON-REGISTRATION OF AUTO, ETC 9 0 4 5 

 341.15(1m)(a) - IMPROPER/ATTACH REAR REG 
DECAL/TAG 

1 0 0 1 

 341.61(2) - Display Unauth. Veh. Registra 1 0 0 1 

 341.62 - Display False Vehicle Registration Plate 1 0 0 1 

 343.18(1) - Operate w/o Carrying License 2 0 0 2 

 343.44(1)(a) - OPERATING WHILE SUSPENDED 2 0 2 0 

 344.62(1) - Operate Motor Vehicle w/o Insurance 4 0 1 3 

 344.62(2) - Operate Motor Vehicle w/o Proof of Insurance 3 0 1 2 

 346.37(1)(c)1 - Violate Red Traffic Signal 1 0 0 1 

 346.46(1) - Fail Stop At Stop Sign 3 0 1 2 

 346.57(5) - EXCEEDING SPEED ZONES, ETC. (11-15 MPH) 12 0 1 11 

 346.57(5) - EXCEEDING SPEED ZONES, ETC. (16-19 MPH) 6 0 6 0 

 346.57(5) - EXCEEDING SPEED ZONES, ETC. (20-24 MPH) 1 0 1 0 

 346.88(3)(b) - OBSTRUCTED DRIVERS VISION-FRONT 
VIEW 

1 0 0 1 

 347.06(1) - Operation w/o Required Lamps 1 0 0 1 

 347.06(3) - Unclean/Defective Lights or R 1 0 0 1 

 347.14(1) - Operate Vehicle w/o Stopping 1 0 0 1 

 947.01(1) - Disorderly Conduct 1 1 0 0 

 Total 51 1 17 33 
         
 

 

 

 

 

 

 

 



 

Thiensville Police Department Monthly Report 

February 2021 

 

Parking Tickets Issued 02/01/21 – 02/28/21 

Parking Tickets 18 

  

TOTAL 18 

 

Business Checks   195 

  

House Checks 1 

  

Doors Open 3 

  

Fingerprints Taken 1 

  

Warrants 0 

 

PDO (property Damage Only) Accident 

Juris Date Call# CFS Location 

TH 02/03/21 14:17 21.000478 PDO 192 S Main St,PKL;TH, Thiensville, WI 53092 

TH 02/02/21 17:24 21.000469 PDO 250 Elm St,VH;TH, Thiensville, WI 53092 

 

 















































































































































































































Invoice
Page: 1

Invoice Number: 0075881-IN

02/28/21Invoice Date:

Salesperson: 0000

Customer Number:

Customer P.O.:

11-THIENVL

Terms: Net 30 Days

VILLAGE of THIENSVILLE
250 ELM STREET
Thiensville, WI  53092-1602

03/30/21Due Date:

WI - Invoicing

Fee Type Amount Paid Paid Date % Due to 3rd Party Amount Due to 3rd Party

546 Rosedale Drive, Thiensville, WI 53092 Electrical OnlyPermit # 21THNV-0018-21-01E

84.60Electrical - Replacement and Misc. Items 02/01/2194.00 90.00
84.6021THNV-0018-21-01E Subtotal

417 Riverview Drive, Thiensville, WI 53092 HVAC OnlyPermit # 21THNV-0026-21-02H

136.01HVAC - New Building/Addition/Alteration 02/03/21151.12 90.00
136.0121THNV-0026-21-02H Subtotal

204 S HIGHLAND AVENUE, THIENSVILLE, WI 53092 Residential AlterationPermit # 21THNV-0027-21-02BEPH

216.00Residential Remodel 02/11/21240.00 90.00
57.13HVAC - New Building/Addition/Alteration 02/11/2163.48 90.00
57.13Plumbing - New Building/Addition/Alteration 02/11/2163.48 90.00
36.00Occupancy Permit 02/11/2140.00 90.00
57.13Electrical - New Building/Addition/Alteration 02/11/2163.48 90.00

423.3921THNV-0027-21-02BEPH Subtotal

119 N ORCHARD STREET, THIENSVILLE, WI 53092 Electrical OnlyPermit # 21THNV-0028-21-02E

45.00Electrical - Replacement and Misc. Items 02/11/2150.00 90.00
45.0021THNV-0028-21-02E Subtotal

101 Linden Lane #8, Thiensville, WI 53092 Commercial AlterationPermit # 21THNV-0029-21-02BEPH

67.50Plumbing - Replacement & Misc Items 02/25/2175.00 90.00
67.50Electrical - Replacement and Misc. Items 02/25/2175.00 90.00
67.50HVAC - Replacement & Misc. Items 02/25/2175.00 90.00
90.00Commercial Remodel/Reroof/Residing 02/25/21100.00 90.00
45.00Occupancy/Temp Occup/Change of Use 02/25/2150.00 90.00

337.5021THNV-0029-21-02BEPH Subtotal

209 South Orchard Street, Thiensville, WI 530 Electrical OnlyPermit # 21THNV-0030-21-02E

45.00Electrical - Replacement and Misc. Items 02/26/2150.00 90.00
45.0021THNV-0030-21-02E Subtotal

508 Riverview Drive, Thiensville, WI 53092 Residential AlterationPermit # 21THNV-0031-21-02BE

81.00Residential Remodel 02/24/2190.00 90.00
67.50Electrical - New Building/Addition/Alteration 02/24/2175.00 90.00

148.5021THNV-0031-21-02BE Subtotal

Continued



2Page:Invoice Number: 0075881-IN Invoice Date: 02/28/21

VILLAGE of THIENSVILLE

Fee Type Amount Paid Paid Date % Due to 3rd Party Amount Due to 3rd Party

617 Green Bay Road, Thiensville, WI 53092 Outside Sewer OnlyPermit # 21THNV-0032-21-02PLOS

54.00Plumbing - Replacement & Misc Items 02/26/2160.00 90.00
54.0021THNV-0032-21-02PLOS Subtotal

311 Heidel Road, Thiensville, WI 53092 Electrical OnlyPermit # 21THNV-0033-21-02E

45.00Electrical - Replacement and Misc. Items 02/26/2150.00 90.00
45.0021THNV-0033-21-02E Subtotal

184 & 188 South Main Street, Thiensville, WI Plumbing Permit - CommercialPermit # 21THNV-0034-21-02P

68.40Plumbing - Replacement & Misc Items 02/24/2176.00 90.00
68.4021THNV-0034-21-02P Subtotal

509 Alta Loma Drive, Thiensville, WI 53092 Residential AlterationPermit # 21THNV-0035-21-02BEPH

55.80Electrical - New Building/Addition/Alteration 02/25/2162.00 90.00
36.00Occupancy Permit 02/25/2140.00 90.00
55.80Plumbing - New Building/Addition/Alteration 02/25/2162.00 90.00
55.80HVAC - New Building/Addition/Alteration 02/25/2162.00 90.00

337.50Residential Remodel 02/25/21375.00 90.00
540.9021THNV-0035-21-02BEPH Subtotal

401 Madero Drive, Thiensville, WI 53092 Residential AlterationPermit # 21THNV-0036-21-02BEPH

67.50Electrical - Replacement and Misc. Items 02/26/2175.00 90.00
67.50HVAC - Replacement & Misc. Items 02/26/2175.00 90.00
67.50Plumbing - Replacement & Misc Items 02/26/2175.00 90.00
36.00Occupancy Permit 02/26/2140.00 90.00

135.00Residential Remodel 02/26/21150.00 90.00
373.5021THNV-0036-21-02BEPH Subtotal

121 N MAIN STREET, THIENSVILLE, WI 53092Electrical Permit - CommercialPermit # 21THNV-E00008

67.50Electrical - Replacement and Misc. Items 02/03/2175.00 90.00
67.5021THNV-E00008 Subtotal

406 SUSAN LANE, THIENSVILLE, WI 53092 Electrical OnlyPermit # 21THNV-E00012

45.00Electrical - Replacement and Misc. Items 02/26/2150.00 90.00
45.0021THNV-E00012 Subtotal

119 N ORCHARD STREET, THIENSVILLE, WI 53092 HVAC OnlyPermit # 21THNV-H00007

45.00HVAC - Replacement & Misc. Items 02/08/2150.00 90.00
45.0021THNV-H00007 Subtotal

AmountDescriptionItemCode

Summary  Fee Type

Building Permits/PERMITS 2,459.30

2,459.30Total

WI - Invoicing

Invoice Total: 2,459.30

Sales Tax: 0.00

Freight: 0.00

2,459.30Net Invoice:
Please remit to: SAFEbuilt, LLC Lockbox# 88135

P.O. Box 88135, Chicago, IL, 60680-1135
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Thiensville  
Police Department 

 

Dear Citizens, 
 
I am pleased to present the 2020 Annual Report of the Thiensville Police Department to the Board of 
Trustees and to the citizens we serve. On behalf of the police department, please accept our 
appreciation for the support, kindness, and gratitude that we receive from all of you on a daily basis. Our 
staff of eight full-time employees and eleven Special Police Officers remain dedicated to our Mission 
Statement which is to represent the village with Honor by protecting the community through Service and 
Sacrifice. 
 
The Village of Thiensville is an outstanding community to live, work and to raise a family in and we are 
dedicated to maintaining this same status quo year after year. Our commitment to the community is to 
proactively develop and strengthen our partnership with all of you in an effort to greatly reduce or 
eliminate crime or the fear of it. We are here to serve the needs of the community through personal 
integrity, pride and respect.  
 
The intent of this Annual Report is to provide information to you about the department’s 
accomplishments, activities and statistical data that have occurred throughout 2020. As representatives 
of the police department, all of us believe that openness and transparency with the community is critical 
to the department’s continued success. We believe that by being open and transparent, the community 
will continue to trust and support the department’s ambitions and goals. We hope that you will find the 
Annual Report beneficial and informative. We are dedicated to policing the community proactively and it 
is never our desire or intent to become static with your safety or with our police services. We are here to 
serve you and the community! 
 
In closing, I would like to thank the staff of the Thiensville Police Department for the sacrifices that each 
and every one of them give 24 hours a day – 365 days of the year! Their dedication and skill-set allow for 
the department to reach its goals; whether it’s solving a crime or collectively working with the 
community to solve a problem, our staff is committed to the cause.   
 
Sincerely, 
 
Curt Kleppin 
Chief of Police     
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Mission Statement 

 
The mission of the Thiensville Police Department is to represent the village with 
Honor by protecting the community through Service and Sacrifice. 
 

______________________________________________ 
 

Core Values  
 
Openness and Accessibility – The Thiensville Police Department will strive to conduct 

our affairs publicly and be accessible to the public. 
Fairness – We will strive to be fair in all our actions. 

Responsiveness – We will be responsive to the needs of the community, working 

together to solve problems of mutual concern. 
Sensitivity – We will be sensitive to the needs and concerns of our community. 
Accountability – We are responsible for our conduct and performance, both to the 

community and ourselves. 
Organizational Efficiency – We are committed to providing police services as 

efficiently as possible. 
Community Orientation – We will strive to do what is always best for the community. 
Compassion – We will show empathy and caring for victims, complainants, and all people 

we come in contact with. 
Problem Solving – We are most efficient when we help identify and solve community 

problems. 
Fiscal Responsibility – We are concerned with conserving the tax dollars that fund the 

operation of our Department. 
Democratic Principals – We will protect the constitutional rights and personal 

freedoms of all citizens. 
Teamwork – We recognize the importance of each employee as an individual and team 

player. We will strive to apply all of these values to our interactions. 
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Thiensville Police Department Organizational Chart 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Special 
Lieutenants 

Special 
Sergeants 

Special Officers 

Chief of Police 
C. Kleppin 

 2 years 

Lieutenant 
C. Wucherer 

 19 years 

Administrative 
Assistant/ Dispatcher 

H. Boesch 
 7 years 

Special Police 
Unit 

Police Officer 
B. Neuman 

 8 years 

Police Officer 
M. Stone 
 4 years 

Police Officer 
J. Mejchar 

 2 years 

Youth Aid Officer/ 
Investigator/ 
Police Officer 

G. Janzer 
 4 years 

Community Service 
Officer/ Crime 

Prevention Officer/  
Police Officer  

T. Fischer 
3 years 
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History of Thiensville Police Department 
 
Although the Thiensville Police Department was officially organized in 1965, law enforcement in the 
village goes back many years. Information taken from the minute books of the Thiensville Village Board 
indicates that following the election of Village Officers on November 29, 1910, soon after the Village was 
incorporated, Ernst G. Memmler was appointed Village Marshall. He was furnished with a “star” soon 
after his appointment. In addition to serving as Village Marshall, he was also the Village Assessor. 
Records show that in that era there were five speed signs in the village and two slow signs. 
 
In 1915, the Village Marshall was instructed by the Board to be on duty Saturday evening from 6:00pm 
until the last car was off the streets and on Sunday from noon until evening.  He was paid $3.00! 
 
The village records for the period from 1915 until 1931 cannot be located. The next mention was of the 
appointment in 1932 of Louis Sitkiewitz as Constable and Village Marshall at a salary of $50.00 per year 
with an additional $10.00 for his gun and $1.75 for his holster. Constables were used throughout the 
years until the Thiensville Police Department was established in 1965 with Edmund Klumb serving as 
Chief. Chief Klumb worked full-time as chief and had one part-time patrolman. 
 
On March 15, 1967, Kenneth Tushaus was hired to replace retiring Chief Klumb. They worked together 
until April 1, 1967, at which time the new Chief, Kenneth Tushaus, was sworn in.  
 
As the village continued to grow, the Police Department grew with it. On January 1, 1968, Roy Wetzel 
joined the department followed by Edward Buchholtz in March 1968. In March 1969, Ted Ciardo became 
a member of the force. From 1965 until April of 1969, the village had one squad car. A second squad was 
added in April of 1969 so that the village had one marked and one unmarked squad car.   
 
Robert Jacobs became an Officer with the Thiensville Police in February 1970, and Richard Preston 
joined the force in April 1973. Officer Jacobs resigned from the department in July, 1974, to accept a 
position in Brookfield.  
 

Joseph Pintor joined the Department in December of 1975. He was the 
first Thiensville “native” to become a member of the force. At this time, 
the Thiensville Police Department consisted of Chief Tushaus, Sergeant 
Wetzel, and Officers: Buchholz, Ciardo, Preston, and Pintor. All these men 
were employed by the village on a full-time basis. 
 
Through Federal grants, the position of police clerk was created and 
completely funded from July 10, 1975, through July 1976 at which time 

Virginia Schoen held this position. In August of 1978 Christine Koerner (pictured) became the dispatcher 
for the Thiensville Police Department and retired on February 7, 2014.  
 
Statistics for the calendar year 1975 show that Thiensville Police Officers patrolled 61,297 miles; 
answered 1,788 calls for service; covered 147 accidents; and conducted 182 criminal investigations.  
 
They had 156 field interrogations; checked 2,571 homes; checked 31,596 business places; sent 4,602 
teletype messages; issued 257 bicycle licenses; fingerprinted 67 persons; and handled 59 auto 
registrations. There were no automobile fatalities during 1975 in the village.  
 
Reference: Anzia, M., Kottnauer, S., Miller, D., Mohr, G., Roeker, G., & Steffen, H. (1976). History of Thiensville Bicentennial Edition, The 

Thiensville Police Department. Village of Thiensville – History Book Committee, 119-123. 
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Thiensville Police Department in the Mequon Beacon 
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Thiensville Police Department Accomplishments 

2019 Accomplishments: 

Evidence Room – Increased audits, re-organized 

and re-structured the room itself.   

A new police shoulder patch was designed. 

Implemented electronic referral (e-Referral) – 

Allows us to electronically transfer paperwork to 

the District Attorney’s Office, Clerk of Courts and 

Corporate Counsel. 

Transitioning of Uniformed Crime Reporting (UCR) 

to National Incident Based Reporting System 

(NIBRS). 

Updated dispatch radio counsel by adding an 

addition touch screen computer. 

Issued Statewide Emergency Management ID 

Cards. 

Implemented the Lethality Assessment Program 

(LAP) Provides victims of Domestic Abuse with 

resources.  

Updated Department Use of Force (UOF) Policy. 

Emergency Management Update – All Hazard 

Emergency Operations Plan. 

Installed a new Records Management computer 

server. 

Developed a New Mission Statement.  

2020 Accomplishments: 

Received certification from the FBI to submit 

NIBRS monthly data to the State. 

Implemented Crime Prevention Door Hanger 

Program. 

Department business cards designed and 

distributed.  

Department Use of Force Policy certified by the 

State of Wisconsin. 

All warrants submitted through the State Debt 

Collection (SDC).  

Trained two patrol officers as Field Training 

Officers. 

Completed the All-Hazard Emergency Operations 

Plan. 

Increased Department In-House Training. 

Researching New Body Camera System(s).  Implemented Stay Out letters for public and 

private entities.  

Updated 7 Department Tasers.   Neighbors App – utilizing community and neighbor 

cameras to help with crime prevention. 
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Uniform Crime Reports 

The Uniform Crime Reports (UCR) is a program administered by the Federal Bureau of Investigations 

(FBI) that compiles and publishes crime data annually for the entire United States. Police agencies in 

Wisconsin compile and submit their statistical data to the state of Wisconsin Crime Information Bureau 

(CIB) on a monthly basis. CIB then forwards the statistical data to the FBI. This program started in 1929 

and has seen changes throughout the years but the intent remains the same, which is to track and 

report crime statistics. Index Crimes are offenses that include: willful homicide, forcible rape, robbery, 

burglary, aggravated assault, larceny over $50, motor vehicle theft, and arson. Non-Index Crimes include 

other crimes that are reported to the Thiensville Police Department such as: fraud, stolen property, 

vandalism, narcotic violations, driving under the influence, etc.  

 

 

 

 

 

 

 

 

OFFENSE [Index Crimes] 2016 2017 2018 2019 2020 

Homicide 0 0 0 0 0 

Rape 0 0 0 0 0 

Robbery 0 0 0 0 0 

Assault 0 1 0 3 2 

Larceny 29 14 12 21 7 

Vehicle Theft 0 2 1 1 3 

Arson 0 0 0 0 0 

Drug Sale-Marijuana 6 3 3 7 0 

Possession-Marijuana 8 2 1 0 5 

Drug Sale – Opium/Cocaine 0 0 0 0 1 

Possession – Opium/Cocaine 0 0 0 0 1 

Drug Sale-Synthetic 0 0 0 0 0 

Drug Possession-Synthetic 0 0 0 0 1 

Drug Sale – Other Dangerous 0 2 1 0 0 

Possession – Other Dangerous 0 0 1 1 0 
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Uniform Crime Reports (continued) 

Fun Facts: Do you know who all of the Thiensville Police Chiefs are?  
 

There are six individuals that have served as the Chief of Police for the Thiensville Police Departments 
- Edmund Klumb (1965-1967) 

- Kenneth Tushaus (1969-1989) 
- Charles Young (1990-1991) 

- Richard Preston (1991-2012) 
- Scott Nicholson (2012-2018) 
- Curt Kleppin (2018-present) 

 
                       

 

  

 

 

 

OFFENSE [Non-Index Crimes] 2016 2017 2018 2019 2020 

Simple Assault  0 4 3 0 0 

Burglary 1 0 1 1 1 

Theft 19 4 6 24 7 

Forgery/Counterfeit 0 1 2 1 5 

Fraud 0 0 2 2 6 

Weapons 1 1 0 1 1 

Prostitution 0 1 0 0 0 

Sex Offense 1 0 0 3 0 

Family Offense 1 0 0 8 7 

DUI 3 5 5 8 5 

Liquor Violations 8 6 6 6 8 

Disorderly Conduct 7 11 15 19 10 

Curfew/Loitering 1 0 4 0 3 

All Other (Non Traffic) 16 13 19 10 13 
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2020 Calls For Service 

 

 

Calls For Service Total Calls For Service Total 

911 Landline Hang Up/Open Line 12 House Checks 49 

911 Cellular Hang Up/Open Line 112 In Progress Call 1 

Administrative 87 Juvenile Curfew/Loitering 1 

Alarm 32 Littering 1 

All Other Offenses 20 Lockouts 26 

Animal Calls 70 Lost Property 15 

Assist Other Agency 69 Miscellaneous Calls 201 

Assist Citizen 242 Missing – Lost or Missing Persons 2 

Barking Dog  6 Motor Vehicle Accident 32 

Battery 1 Motor Vehicle Theft 3 

Bite Calls – Cat/Dog 4 Mutual Aid Requests 97 

Business Checks  2,884 Noise Complaint 20 

Car Killed Deer Accidents 1 Non-Reportable Accidents 7 

Criminal Damage to 

Property/Vandalism 

14 Operate While Intoxicated – OAWI 6 

Death Investigations 3 Open Doors 54 

Debris 43 Ordinance Violations 106 

Directed Patrol 22 Parking Violations 499 

Disabled Vehicles 11 Park Checks/Secure 93 

Disorderly Conduct 26 Process Service 2 

Driving Complaints 31 Public Works/ Highway Department 25 

Drug Investigations 3 Rescue 319 

Drunkenness/Public Inebriation 2 Retail Theft 1 

Emergency Detentions 5 Runaway 1 

Family Trouble 7 Suicide Attempts 2 

Field Interview/ Interrogation 39 Suspicious Vehicle/Person/Circ. 188 

Fingerprints 18 Theft 15 

Fire Alarm 38 Trespass 7 

Fire Calls 17 Underage Alcohol Violation 3 

Firework Complaints 2 Vehicle Traffic Stops 537 

Found/Recovered Property 36 Walk-Ins 64 

Fraud 27 Warrants 7 

Gas Drive Offs 14 Weapons 4 

Harassment 21 Welfare Checks 31 

  TOTAL CALLS 6,338 



13 

 

Municipal Citations and Warnings 

The Thiensville Police Department enforces traffic laws and local ordinances within the village. 

Enforcement action can result in a verbal warning(s), 15 day correction citation(s), or a 

citation(s). Officers are given discretion whether to issue either warning(s) or citation(s) for an 

infraction or ordinance violation.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Citations by Statute 2016 2017 2018 2019 2020 

10.02 – Noisy Animals 1 0 0 0 0 

10.03 – Animal at Large 0 1 1 0 0 

10.04 – Animal Waste 0 0 0 2 1 

10.32 – No Dog/Cat in Park 0 0 2 0 1 

125.07(1)(a) – Sell/Procure Alcohol to underage person 0 1 0 0 0 

125.07(4)(b) – Underage Drinking Possess/Consume 2 0 0 0 0 

125.07(4)(b) – Poss./Consume Alcohol by Underage 3 3 2 12 7 

254.92(2) – Minor Possesses or Purchases Tobacco 0 2 0 0 2 

18.231 – Transient Merchant 0 2 0 0 0 

26.31 – False Alarm 3 0 4 1 0 

30.2 – Littering 1 0 1 0 0 

30.36 – Junk Vehicle 4 1 2 0 2 

30.86 – Property Maintenance 1 0 0 0 1 

30.88 – Outside Storage 1 0 2 0 0 

46.5 – Curfew 1 0 4 0 3 

46.7 – Misuse of 9-1-1 1 0 1 2 0 

50.114 – Destruction Property – Plants 0 0 1 0 0 

50.146 – Driving confined regular drives parking 0 0 1 0 0 

50.32 – Park Hours 0 0 0 2 2 

58.87 – Solid Waste Dumping 2 4 7 2 2 

62.131(a) – Close Street Without a Permit 1st Offense 0 0 0 1 0 

74.2 – Disorderly Conduct with a Motor Vehicle 1 0 1 0 0 

941.23(2) – Carry Concealed Weapon 1 1 0 0 0 

943.01(1) – Criminal Damage to Property 4 2 0 0 4 

943.20 – Theft 2 2 1 4 0 

943.20(1)(a) – Theft Moveable Property 0 0 1 0 0 

943.24(1) – Issue Worthless Check 0 0 4 0 0 

943.13(1m)(a) – Criminal Trespass to Land  0 0 0 1 2 

943.50(1m)(a) – Retail Theft 2 1 1 0 0 

946.41(1) – Resist or Obstruct an Officer 1 3 4 3 4 

947.01(1) – County/ Municipal – Disorderly Conduct 2 5 7 1 6 

951.02 – Cruelty to Animals 0 0 0 0 0 

961.41(3g)(e) – Possession of THC 9 3 3 7 6 

961.573(1) Possess Drug Paraphernalia 5 0 2 3 5 

TOTAL 47 31 52 41 48 
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Common Traffic Violations 

Citations by Statute 2016 2017 2018 2019 2020 

341.03(1) – Operate After Rev/Susp of Registration 22 32 69 42 24 

341.04(1) – Non-Registration of Auto 45 67 67 68 84 

343.05(3)(a) – Operate w/o Valid License 19 19 22 12 17 

343.44(1)(a) – Operating After Suspension 43 71 87 73 29 

343.44(1)(b) – Operating After Revocation 4 11 20 5 6 

344.62(1) – Operating MV w/o Insurance 67 83 91 36 54 

346.04 – Fail obey sign/signal 2 4 5 3 17 

346.37(1)(c) – Violate Red Traffic Signal 23 29 31 13 20 

346.46(1) – Fail Stop at Stop Sign 19 24 17 8 34 

346.57 – Speeding/Exceed Speed and Imprudent Speed 121 284 295 133 218 

346.62(2) – Reckless Driving – Endangering Safety 0 0 1 0 0 

346.63(1)(a) – Operating While Under the Influence 5 5 4 6 6 

346.63(1)(b) – Operating w/PAC 4 4 4 6 6 

346.67 – Hit and Run  2 4 1 3 1 

 

Warning Citation/15 Day(s) Issued  

2016 2017 2018 2019 2020 

614 523 907 747 447 
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2020 Parking Citations 

 
Per Village ordinance 74.61 Parking Restrictions; when official signs are erected in any block giving 
notice of limitations, no person shall park a vehicle for longer than specified below: 

(1) Restricted parking. No person shall park a vehicle for more than 30 minutes between 
2:00 a.m. and 6:00 a.m. any day, except physicians on emergency calls, on any street in the 
village. 

(2) Prohibited parking. No person shall, at any time, park in any area posted 
that parking is prohibited. 
Parking is prohibited on any bridge in the village. 

(3) Handicapped parking. The following area shall be reserved for parking by 
handicapped persons: 
On the east side of Orchard Street from a point 46 feet north of the north curb line of 
Buntrock Avenue to a point 96 feet north of the north curb line of Buntrock Avenue. 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

2016
264 parking 

citations

2017
875 parking 

citations

2018
526 parking 

citations

2019
494 parking 

citations

2020
499 parking 

citations

Total Parking Citations
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Traffic Crash Statistics 

The Village of Thiensville averages about 47 crashes per year. Most traffic crashes occur near one’s 

home or in close proximity to their hometown. The following statistics included crashes that occurred on 

both public and private property in the Village of Thiensville. 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

Traffic Crashes by Month (2020) 

January 5 

February 1 

March 1 

April 1 

May 5 

June 4 

July 11 

August 3 

September 1 

October 3 

November 2 

December 1 

 

Traffic Crashes Per Day of Week (2020) 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

2 8 7 3 8 8 2 

 

 

 Traffic Crashes Per Year  

2016 2017 2018 2019 2020 

54 52 47 43 38 
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Training/Department Staff 

Annually, every police officer in the state of Wisconsin is required to complete a minimum of twenty-

four hours of continuous law enforcement education/training in order to maintain their sworn police 

officer certification. The Thiensville Police Department strives to keep its officers current with regard to 

law enforcement practices, procedures, and standards.  The police department is fortunate to have 

certified instructors, trainers, and experts in the following disciplines: firearms, evidence collection, less 

than lethal force (Taser, bean bags, etc.), active shooter tactics, emergency medical care, juvenile 

investigations, and crisis intervention. Officers also have additional training in other areas that are 

extremely imperative to the daily operations of the department. In addition to the training listed below, 

officers are also exposed to legal updates, case law decisions, and updated legislative laws. The 

following list is some of the education/training that each employee received in 2020:  

• Arrest vs Detention Review 

• Axon’s Conducted Energy Weapons (CEWs) – Transition course from the X26P to TASER 7 

• Deadly Force Review 

• Defense and Arrest Tactics (DAAT) 

• Garret (Hand held metal detector) and Ketch-Pole (animal catch pole) Training 

• Implicit Bias Training for Law Enforcement 

• Landlord Tenant Law 

• Law Enforcement Standard Board Handgun Qualification Course 

• Narcan Nasal Spray Training 

• OWI Process and Paperwork Overview 

• Patrol Rifle Proper Maintenance, Cleaning, and Safety 

• Prescription Drug Monitoring Program (2015 WIS Act 268) 

• Victim’s Rights - Lethality Assessment Program Screening Update 

Additionally, each officer from the department also attended specialized training. The police 

department had a combined total of approximately 327 hours of training in 2020. 

 

Chief Curt Kleppin attended: Crime Victim/ Witness Rights Training, DWI Detection and Standard Field 

Sobriety Testing (SFST Refresher), Use-of-Force and Arrest Related Death Reporting via Badger TraCS, 

Wisconsin Open Meeting and Public Records Law, 2020 KnowBe4 Security Awareness Training, and 

Marsy’s Law for Law Enforcement Webinar. Chief Kleppin completed 31 hours and 15 minutes of 

training. 

 

Lieutenant Chad Wucherer attended: Human Trafficking In-Service, Use-of-Force and Arrest-Related 

Death Reporting via Badger TraCS, and Canine Legal Update and Opinions. Lieutenant Wucherer 

completed 26 hours and 40 minutes of training. 
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Training/Department Staff (continued) 

Administrative Assistant/ Dispatcher Heather Boesch attended: Implicit Bias Training for Law 

Enforcement, Illinois Law Enforcement Administrative Professionals Conference, Use-of-Force and 

Arrest-Related Death Reporting via Badger TraCS, Victim’s Rights- Lethality Assessment Program 

Screening Update, National Alliance of Mental Illness-suicide prevention, and QPR (Question, Persuade 

and Refer) Suicide Prevention Gatekeeper Program. Dispatcher Boesch completed 22 hours of training. 

Police Officer Brian Neuman attended: Cardiopulmonary Resuscitation (CPR) Refresher Course, Field 

Training Officer, and Human Trafficking In-service. Officer Neuman completed 69 hours of training. 

Police Officer/ Youth Aide Officer/ Investigator Glenn Janzer attended: 2020 Badger TraCS Users 

Conference Webcast Session, Use-of-Force and Arrest-Related Death Reporting via Badger TraCS, TIME 

advanced Recertification Course, Field Training Officer, and Human Trafficking In-service. Investigator 

Janzer completed 68 hours and 45 minutes of training. 

Police Officer Mike Stone attended: Taser Instructor Recertification – TASER 7. Officer Stone completed 

34 hours and 45 minutes of training. 

Police Officer/Crime Prevention Officer/Community Service Officer Tyler Fischer attended: 2020 
Wisconsin Crime Preventions Practitioners Association (WCPPA) Conference. Officer Fischer completed 
39 hours of training. 
 
Police Officer James Mejchar attended: AR15/M16/AR308 Armorer Course. Officer Mejchar completed 
36 hours of training. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
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Thiensville Special Police Unit 

The Thiensville Special Police Unit participation hours were greatly affected by the inability to have 
meetings and the cancelation of some community events due to the pandemic. In 2020, 60 hours of 
training were conducted and 83 hours of service were provided for the community events that did take 
place. 
 
The Special Police Unit has a current roster of 11 officers that assist our police department. These 
individuals are not paid, rather, they volunteer their time and give back to the community. Much 
gratitude and thanks are given to the Special Police Unit. The Special Police Unit’s devotion was shown 
by their volunteerism to help with a couple of events that continued for the year such as: Family Fun 
Before the 4th and Business Trick-or-Treat (Beggar’s Night). 
 
A special notation for 40 years of service given by one of the members of our Special Police Unit; Sgt. 
Robert “Bob” Eisold. Sgt. Eisold started serving with the Special Police Unit in November of 1980. Since 
his initial appointment, Sgt. Eisold has been a key part of the Special Police Unit, and has moved through 
the ranks and currently serves as Sergeant. Sgt. Eisold is one of the foundations that make up the Special 
Police Unit. Sgt. Eisold can be seen at every major event with a smile on his face and a hand extended 
out to help. He meets any situation with a calm demeanor and a kind heart. Sgt Robert “Bob” Eisold is 
one of the key pieces that made the Thiensville Special Police Unit what it is today. Our thanks and  
appreciation to Sgt. Eisold’s continued devotion and service to this community.   
 

   
Sgt. Bob Eisold Pictured in both photos above 

 
Lt. Wucherer is in charge of the Special Police Unit and oversees training(s), tactics, and input for aiding 
the police department with their help. The Special Police Unit trains on the second Thursday of every 
month for at least two hours. These trainings are mandatory to maintain and keep the specials current 
on police tactics and procedures that may be used to help out the police department at any of the 
community events.  Some of the trainings include: 
 
 

• CPR/AED/Narcan – Cardiopulmonary Resuscitation, Automated External Defibrillator and Narcan 
is a medication used to counter the effects of opioid overdoses, for example morphine and 
heroin overdose.  
 

• Use of Force – This is absolutely necessary to train the Special Police Unit for these situations. 
We need to provide all officers with the tactics, skills and training so that they are safe and 
successful while assisting our citizens.     
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Thiensville Special Police Unit (continued) 
 

• Crowd Control and Handcuffing – This training is essential at festivals to move large crowds 
effectively and efficiently.  Keeping current on the proper way to handcuff individuals.  
 

• Firearms Familiarization and Safety – Familiarizing and reviewing safety of firearms.  
 

• Officer Safety/Positioning – Reviewing police and procedures on Officer Safety and the best 
practices on how and where to position during certain situations, whether on a traffic stop, 
interviewing a suspect or any other contact. 
 

• Dispatch and Administrative Overview – Reviewed with our dispatcher the job duties and 
procedures that occur daily in dispatch. Entering of traffic stops, incoming calls, court 
procedures, state system capacity and use.  
 

If you would like to join the Thiensville Special Police Unit please stop in at the police department for an 
application, and/or tour of the department. We are accepting applicants from citizens who would like to 
give back and volunteer in the community. 

Thiensville Special Police Unit Roster 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name Date of Appointment Position 

Bob Eisold 11/17/1980 Sergeant 

Elmer Prenzlow 10/08/1998 Officer 

Laurie Catena 07/18/2005 Sergeant 

Ryan Campbell 10/15/2007 Officer 

Joe McGinty 09/15/2008 Sergeant 

Matt Anderson 03/20/2012 Lieutenant 

Mackenzie Kuether 03/02/2015 Officer 

Kody Lake 03/02/2015 Officer 

Joe Frank 05/16/2016 Officer 

Greg Bruske 06/17/2019 Officer 

Joshua Churchill 06/17/2019 Officer 
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Wisconsin hits record - #1 for Drug Take Back 
 

Wisconsin Drug Take Back Collection 1st in the Country; Collects Nearly 90,000 lbs. of Unwanted 
Medications to Fight the Opioid Epidemic  

November 9, 2020 

Contact: DOJCommunications@doj.state.wi.us 

 
 

 

MADISON, Wis. – Attorney General Josh Kaul today announced that at Drug Take Back Day, held on 
October 24, 2020, Wisconsin had a total collection of 89,982 lbs. Wisconsin had the largest Drug Take 
Back collection in the country this year. 

“Thank you to the many Wisconsinites who safely disposed of unused and unwanted medications, 
making Wisconsin’s Drug Take Back the most successful in the nation. Your efforts help with the fight 
against substance-use disorder by ensuring that those unused medications won’t be diverted,” said 
Attorney General Kaul. 

Statewide 230 law enforcement agencies hosted Drug 
Take Back events that collected and disposed of drugs 
from 485 permanent drug disposal boxes at law 
enforcement agencies across the state. These permanent 
drug disposal boxes are accessible year-round. 

Drug Take Back Day provides a safe, convenient and 
responsible means of disposal, while also educating the 
community about the potential abuse and consequences 
of improper storage and disposal of these medications. 

Unused or expired medicine should never be flushed or poured down the drain. Water reclamation 
facilities are not designed to remove all of them, and trace amounts of pharmaceuticals are showing 
up in rivers and lakes. 

Drug Take Back Day would not be possible without assistance from the Drug Enforcement 
Administration, and the generous support of Fuchs Trucking, Covanta Energy, the Wisconsin State 
Patrol, the Wisconsin Department of Agriculture, Trade and Consumer Protection, Wisconsin 
Department of Health Services, Wisconsin Department of Military Affairs, Wisconsin Department of 
Natural Resources, the Indiana State Police, Waukesha County, Waukesha County Sheriff’s Office, and 
all participating local law enforcement agencies. 

The collected medications were boxed, palletized, shrink wrapped, and secured for transportation to 
Covanta Energy Corporation in Indianapolis, where the drugs will be incinerated. 

To find a permanent drug disposal box near you, go to: https://doseofrealitywi.gov/drug-
takeback/find-a-take-back-location/ 

Kaul, Josh. “Wisconsin Drug Take Back Collection 1st in the Country.” Wisconsin Department of Justice, 
Wisconsin Office of the Attorney General, 11 November 2020, https://www.doj.state.wi.us/news-
releases/wisconsin-drug-take-back-collection-1st-country-collects-nearly-90000-lbs-unwanted 

 

  

mailto:DOJCommunications@doj.state.wi.us
https://takebackday.dea.gov/sites/default/files/NTBI%2019%20Totals_0.pdf
https://doseofrealitywi.gov/drug-takeback/find-a-take-back-location/
https://doseofrealitywi.gov/drug-takeback/find-a-take-back-location/
https://www.doj.state.wi.us/news-releases/wisconsin-drug-take-back-collection-1st-country-collects-nearly-90000-lbs-unwanted
https://www.doj.state.wi.us/news-releases/wisconsin-drug-take-back-collection-1st-country-collects-nearly-90000-lbs-unwanted
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 Community Service Officer /Crime Prevention Officer 

2020 Annual Report 

Even through the pandemic the department still provided a high level of police 
services and responded to calls for service. The Thiensville Police Department 
recently partnered with Neighbors App to help the community in a new tech 
savvy way. The Neighbors App allows the users to share photos, videos and 
information with the police department or with the community in general. The 
Neighbors App can be used in conjunction with most smartphones and 
audio/video camera systems. In addition, the Thiensville Police Department can 
view what local users of the app post publicly to the Neighbors App, and can 
now chime-in with updates or alerts for community members that share. This 
creates a partnership between our department and our community.  
 
During the year, we have taken to social media and provided a web-based interaction/information 
forum with the community. If you haven’t already, follow us on Facebook at Thiensville Police 
Department (@ThiensvillePD). We assist in providing the community of upcoming community events, 
safety tips, recent crimes and proactive approaches to help with safety and security. Our page has 
various information of: upcoming community events, safety tips, snow parking alerts, crime info, back 
the badge funding, pictures of officers within the community, and other crime prevention actions. Our 
Facebook page is a great way to send or share information with us and to keep current with the 
community. This is not a formal way to report crime, we ask that you dial 9-1-1 for emergencies, and not  
via inbox or message the department’s Facebook page.   
 
The Thiensville Police Department is one of the few remaining departments that delivers new home 
owner welcome packets to new residents. This year there was a total of 38 new welcome packets 
delivered. In 2019 a total of 31 were delivered. There is various information for new homeowners in 
each packet, such as: welcome letters from Chiefs and the Village President, police department magnet, 
sewer contract, garbage pickup information, how to recycle electronics/appliances etc., safety tips, 
nearby area park maps and the Ozaukee County Tourism booklet. This is our way of saying hello and 
welcome to a supporting community. 
 
I’ll leave with this… “Crime prevention cannot be completed with just the police department; it needs 
the support from the community to achieve this outcome. Our village is safer and securer due to this 
partnership between the police department and the community. Thank you for being a partner with us 

to help prevent crime in our community.” - Officer Tyler Fischer (C.S.O./C.P.O.) 
 
 
 
 
 
 
 
 
 
 
 
 
 



23 

 

2020 Juvenile Events/Programs 

Safety Town 2020 

This year’s Safety Town 2020 was not held in person. If you do not know what Safety Town is let me 
explain quickly. Safety Town is a program held by the Thiensville Police Department and the Mequon 
Police Department to help educate our youth about community safety. It involves the youth with an 
interactive approach to pedestrian and bicycle safety, interaction with first responders, and a variety of 
other safety techniques our youth may or may not encounter as they are out in the community. There 
were discussions made about the use of the school buildings from outside organizations because of the 
COVID-19 virus. However, that did not stop the Thiensville Police Department from interacting with our 
youth for the Safety Town program.  
 
A message was posted advising the community via Thiensville Police Department Facebook that the 
Safety Town Program would be held this year, however, in a different capacity than in years past. Names 
were gathered of the children who were eligible to participate. Folders were made for these families 
and were hand delivered, along with the materials to the children and their families. When the 
deliveries were made, I took time to explain each of the packets to both the child and their parent.  I 
also offered to further explain any of the information in the packet over the phone, or by video chat to 
help clarify any questions either the child or the parent had. 
 
The Safety Town packet contained information about bus safety, bike and pedestrian safety, and how to 
identify our first responders.  We continued to use the Yell and Tell program to help talk about poison, 
strangers, and water safety.  The packets contained the handouts about these topics as well.  There is 
also a handout that went to parents that instructs them to notify either the Yell and Tell program or our 
department if the children use the program in a real situation so the child can be recognized.  Yell and 
Tell has a process in place for the recognition. I want to thank all of the families that participated in this 
event and look forward to this event again next year.  
 

- Youth Aide/Investigator Glenn Janzer 
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Bike Safety Day 2020 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Bike Safety Day 2020 was held on June 6, 2020 from 9:00AM – 12:00PM. A Big Thank You to the 
Thiensville-Mequon Lions and Port Washington State Bank for their donations that supported this event. 
Volunteers from the Thiensville-Mequon Lions also came to the event to donate and serve ice cream to 
all who attended. This year we also partnered with the Thiensville Fire Department for bike helmet 
fitting. Bike helmets that were handed out were purchased from Children’s Hospital of Wisconsin and 
from Extreme Ski and Bike. Our reserves and volunteers from Port Washington State Bank assisted the 
kids through the courses and Administrative Assistant Heather assisted with the check in process and 
raffle. This year we made a big emphasis on giving away free bike helmets, however we still conducted 
our traditional bike raffle. The raffle is where two youth size Trek bikes are given away. This year’s event 
was attended by approximately 60 kids. We are looking to increase the number of helmets to be given 
away for next year’s event. We are also going to increase the amount of additional safety items to give 
away if a child already has a helmet.   

 

Photos taken by Vytene 
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Kids 2 Kids 

 
 
 
 
 
The Thiensville Police Department participated in the Kids2Kids annual toy drive to benefit children in 

our local communities. The toys are donated from members throughout the community and are brought 

to the different donation boxes. A total of 167 toys were donated this year. We joined surrounding Law 

Enforcement Agencies and Fire Departments in the Kapco light extravaganza in Grafton where the gifts 

were distributed to families throughout Ozaukee County and Southeastern Wisconsin. A special thank 

you to the Mequon Thiensville Junior Women’s Club for having donation boxes and helping the 

Thiensville Police Department to publicize the toy drive this year!!!!! 
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Shop with a Cop 2020 

In reviewing the year 2020, I, the Administrative Assistant and Dispatcher for the Thiensville Police 

Department would like to reflect on the blessings that we were able to participate in and reflect on the 

lives we were able to touch. Myself, along with Chief Kleppin, Lt Wucherer, and Officer Mejchar were 

able to participate in the Shop with a Cop event which was held at the Saukville Police Department on 

December 19th 2020. Although the children weren’t able to be there in person this year, the event was 

still held. The officers went to Meijer or Walmart and shopped for the list the child/children had filled 

out and provided with their needs/wants. Officers brought the gifts back after shopping and several 

administrative staff members; (including myself), assisted in wrapping these gifts for that child. The 

officers then delivered the gifts to the child’s home, along w/a gift card for that family to purchase a 

holiday meal from that same store. This year the children were also given a jacket, gloves and hat from 

monies donated to the Saukville Police Department for this event. We were sure grateful and thankful 

that this event was held and that these families were blessed with these gifts.  

 

 

 

 



















VILLAGE OF THIENSVILLE 

 

CITIZENS TO BE HEARD POLICY 

 Policy on Addressing the Committee of the Whole, 

Plan Commission and Historic Preservation Commission 

 

 

Residents and taxpayers of the Village of Thiensville may address the Committee of the Whole, Plan 

Commission and Historic Preservation Commission (collectively and herein are referred to as “body” 

and/or “meeting”) in a variety of ways. Written comments on agenda items are encouraged to be sent and 

addressed to the Village Clerk by noon on the day of the meeting.  Comments received timely will be 

forwarded to all members of the respective Committee or Commission. 

 

Comments on matters may only be provided by residents or taxpayers of the Village of Thiensville during 

the “Citizens to be Heard” period at the beginning of every regularly scheduled meeting.  Citizen comment 

shall be limited to  three (3) minutes and may be enforced by the Committee or Commission presiding 

official. To avoid public meetings violations, Committee and Commission members should limit responses 

to issues not on the agenda to citizen comment to specific factual information in the public record; a 

statement or clarification regarding existing Village policy; or discussion regarding addressing the issue on 

a future agenda.  Action may not be taken on issues not listed on the agenda.  Detailed discussion on items 

on the agenda will take place by the body where the item appears on the agenda. 

 

 

Any resident or taxpayer of the Village wishing to address the body on one or more items on the agenda 

must pre-register by emailing the Village Clerk by 4:00 PM on the day of the meeting or by signing in up 

not later than10 minutes prior to the start of the meeting on the register that will include providing full name 

and address. Each speaker shall be limited to three (3) minutes to address all items on the agenda the speaker 

wishes to address. Each speaker shall take his or her three (3) minutes in order in which the speakers signed 

up.  The three (3) minutes may be extended in the presiding official’s sole discretion  

 

If there is a public hearing on the agenda, citizens are to restrict their comments to the public comment 

portion of the public hearing.Any person may speak at officially called public hearings provided they have 

complied with all speaker sign in requirements. 

 

Citizens to be Heard shall be noticed as:  

 

“CITIZENS TO BE HEARD open to any resident or taxpayer on items not subject to a public hearing:  

Please be advised per §19.84(2), information will be received from the public.  Village policy limits a three 

(3) minute time period per person, with time extension per the presiding official’s discretion; be further 

advised that there may be limited discussion on the information received, however, no action will be taken 

under public comments. Written comments on agenda items are encouraged to be sent and addressed to the 

Village Clerk by noon on the day of the meeting.  Comments received timely will be forwarded to all 

members of the body.  If you wish to speak on an agenda item, you must pre-register by emailing the 

Village Clerk by 4:00 PM on the day of the meeting or by signing in not later than ten minutes prior to the 

meeting.” 

  



RESOLUTION NO. 2021-02  

 

A RESOLUTION OF THE VILLAGE OF THIENSVILLE 

ADOPTING THE VILLAGE POLICIES AND PROCEDURES REGARDING 

CITIZENS TO BE HEARD WHEN ADDRESSING THE 

BODY AT MEETINGS 

 

 

WHEREAS, Wisconsin State Statute Section 19.84(2) states:  The public notice of a meeting of a 

governmental body may provide for a period of public comment, during which the body may receive 

information from members of the public; and 

WHEREAS, the Village of Thiensville wishes to adopt reasonable rules of procedure regarding 

public comment at open meetings and the Village Board finds that a public purpose is served by adopting 

a policy regarding public comment; and  

WHEREAS, the Village Board wishes to continue its policy of receiving public comment during 

meetings while maintaining order and finds the policy hereto serve such purpose and are in the public’s 

best interest. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE VILLAGE BOARD OF THE VILLAGE OF 

THIENSVILLE THAT The Village of Thiensville hereby adopts the attached Policy on Addressing the 

Body at Committee of the Whole, Plan Commission and Historic Preservation Commission meetings 

attached hereto.  

 

 PASSED AND ADOPTED by the Village Board of the Village of Thiensville, County of Ozaukee, 

State of Wisconsin on this 15th day of March, 2021. 

 

 

 

 

___________________________________  ___________________________________ 

Van A. Mobley, Village President   Amy L. Langlois, Village Clerk 
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DEVELOPMENT AGREEMENT 

Village Green 

Thiensville, Wisconsin 

 

 

THIS DEVELOPMENT AGREEMENT (this “Agreement”) is made as of the 15th day of 

February, 2021, by and between the VILLAGE OF THIENSVILLE, a Wisconsin municipal 

corporation (the “Village”) and Lakeside Development, Company (1986) a Wisconsin Tax-

Option (S) Corporation (“LDC”)  (collectively LDC and herein are referred to as the 

“Developer”).   

 

RECITAL

S 

 

 0.1 LDC owns the Property (as defined hereafter); 

 

0.2 The Developer desires to subdivide and develop the Property as the Subdivision (as 

hereinafter defined); 

 

 0.3 Village approval of a Final Plat is conditioned upon compliance with the Village 

ordinances, pursuant to § 236.13(1) of the Wisconsin Statutes; and the terms and conditions of this 

agreement; 

 

 0.4 The Property is conditionally zoned as a mixed use Planned Development Overlay 

District and Village Ordinance §17.0316(E)(2) requires that the Village Plan Commission 

recommend and the Village Board approve a Developer’s Agreement which shall include, without 

limitation: 

   

(a) Timetables for performance/completion of improvements;  

 

(b) Performance requirements and standards and assurances for all improvements   

and/or modifications pertaining to the PDO;  

   

(c) Inspection requirements;  

 

(d) Prohibition on any division/combination of real estate lots included within the 

PDO District except as otherwise provided;  

 

(e) Provisions for lapsing of specific plan approval and automatic reversion of the 

zoning status of the Property to non-PDO District status upon specific changes 

of circumstances or failure of the project to materialize as agreed to in the 

development agreement;  

 

(f) Agreements, bylaws, provisions and/or covenants (notably storm sewer, 

sanitary sewer, lighting, landscape maintenance agreement, open space and 

sidewalk maintenance ) or additional deed restrictions to be recorded against 

the lot(s) within the PDO District that will perpetually govern the 

organizational structure, use, maintenance and continued preservation and 

protection of the project and any of its common services, common open areas 

and/or other facilities; 



3/4/2021 2 

 

The covenants, conditions and restrictions recorded against the property 

described on Exhibit A shall prohibit future property owners from removing 

any berms, landscaping or amenities installed on this Development as a 

condition of landscaping, open space, grading or drainage plans, and from 

placement of landscape features, berms or plantings which disrupt flow of 

run-off in drainage ways or courses approved as a condition of the grading 

and drainage plans, without express written consent from the Director of 

Community Services and by action of the Planning Commission. 

 

(g)  Exhibits, drawings or other attachments that depict improvements, including 

but not limited to structures, fixtures and landscaping and their relative 

locations in the development area as well as design and engineering details as 

necessary to document to a reasonable degree of specificity the type, character 

and nature of improvements to be made within the development area.  

 

 0.4 Sections 17.0316(H)(3) of the Code of Ordinances of the Village (the “Code”) 

require that the Developer enter into this Agreement to establish that the Developer will pay the 

cost of Improvements, engineering services, and fees incurred by the Village for the Subdivision; 

and 

 

0.5 The Village has caused engineering, planning and design services to be performed 

in preparation for construction of certain Improvements for the Subdivision and will cause 

additional such services to be performed as various phases of the Subdivision are developed; and 

 

0.6 The Developer intends to contract for installation of certain other Improvements 

for the Subdivision. 

 

0.7 Due to the quality and cohesiveness of the proposed development and the  costs of 

removal and remediation of the existing improvements, the Village is willing to relax certain 

setback restrictions and minimum lot sizes within the PDO zoning and will reimburse LDC an 

amount not more than $250,000 for the remediation and demolition of existing structures pursuant 

to the plan described herein. The developer agrees to provide no less than three (quotes from 

qualified demolition and remediation contractors for demolition and environmental remediation of 

the Property. The Village reserves the right to obtain its own proposals. 

 

AGREEMENT

 

NOW, THEREFORE, in consideration of the foregoing recitations, which are 

acknowledged to be true and correct, the mutual covenants, representations and warranties set forth 

herein and for other good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged, the parties agree as follows:  

 

Article 1 

 

DEFINITIONS 

 

The following terms, whenever used in this Agreement, shall have the following meanings: 
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 1.01 “Village Code” means the Village of Thiensville Code of Ordinances in effect at 

the time of this Agreement. 

 

 1.02 “Contract Documents” means all documents now or hereafter evidencing contracts 

with the Developer or its contractors, sub-contractors or affiliates for construction and installment 

of the required Improvements in the Final Plat and all addenda and amendments thereto. 

 

 1.03 “Improvements” means the improvements as described in § 4.02 of this Agreement 

below, to be installed for the benefit of the Final Plat by the Developer (or by contract with the 

Developer, whether under the Contract Documents as described in § 1.01 of this Agreement, or 

otherwise). 

 

 1.04 “Final Plat” means the Subdivision Plat presented to the Thiensville Village Board 

on _______ __, 2021, and other pertinent authorities for final approval and recording with the 

Ozaukee County Register of Deeds Office. A true and complete copy of the Final Plat is attached 

hereto as Exhibit A and is incorporated herein by reference. 

  

1.05 “Improvement, House, Grading and Landscape Plans” means the improvement, 

grading and landscape plans to be prepared by and submitted with the Final Plat and to be approved 

by the Village, along with any approved amendments or supplements.  Such plans shall also 

include conceptual building plans for single family residences and adherence to such conceptual 

plans will be a factor in the approval process for architectural review, approval and/or 

recommendation by the Village Plan Commission and/or Village Board. 

 

 1.06 “Letter of Credit” means one or more letters of credit issued in conformity with the 

terms and conditions of this Agreement in the amount determined by the Schedule of Values for 

Letter of Credit with respect to the Property. 

 

 1.07 “Lot” means a distinct parcel of Property within the Final Plat that is depicted by a 

Lot Number. 

 

 1.08 “Plans” shall mean “Improvement, House, Grading and Landscape Plans,” 

collectively. 

 

 1.09 “Property” means all the real property as depicted and described on the 

Exhibit “A” Final Plat. 

 

  

 1.10 “Subdivision” means, at any time, Village Green Subdivision, a subdivision of the 

Village, as depicted on the Final Plat. 

 

 1.11 “Subdivision Regulations” means Chapter 236 of the State Statutes. 

 

  

Article 2 
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TERM 

 

The term of this Agreement shall commence upon due execution hereof by or on behalf of 

all parties. 

 

Article 3 
 

DEVELOPER’S REPRESENTATIONS AND WARRANTIES

 

 The Developer represents and warrants that: 

 

 3.01 Good Title. LDC owns all of the Property free and clear of all liens and 

encumbrances other than mortgages for the purpose of developing the Subdivision, and that it has 

retained sufficient rights in and to the balance of the Property so as to make all provisions of this 

Agreement valid and enforceable against the Developer and all successors in interest. 

 

 3.02 Improvements Contract. The Developer has examined the Contract Documents, is 

familiar with the specifications set forth therein, and has determined that they are adequate and 

sufficient for the Developer's purposes. 

 

 3.03 Authority. The Developer has received all required approvals to enter into this 

Agreement and the signatures below shall bind the Developer. The Developer represents and 

warrants to the Village that the execution, delivery and performance of this Agreement and 

consummation of the transactions contemplated hereby constitutes a legal, valid and binding 

agreement of the Developer, enforceable against it.  The Developer represents and warrants to the 

Village that there are no lawsuits filed or pending to the knowledge of the Developer or threatened 

against the Developer that may in any way jeopardize the ability of the Developer to perform its 

obligations hereunder. 

 

 

Article 4 

 

DUTIES OF THE DEVELOPER 

 

 4.01 Construction Duties of the Developer. The duties of the Developer outlined in the 

above RECITALS are hereby incorporated into this agreement.  The Developer shall construct or 

install the Subdivision Improvements in two phases (each a “Phase”) and pay all costs therefore, 

pursuant to the applicable Contract Documents, Improvement, Grading, Housing and Landscape 

Plans and the respective sections of the Subdivision Regulations, as follows: 

 

PHASE 1 (Upon Completion of Phase 1 in its entirety (a)-(c) the Village will reimburse Developer 

the sum of $250,000USD. within 30 days of completion and inspection by Village staff to their 

sole satisfaction and discretion that Phase 1 has been completed satisfactorly. 

 

(a) Demolition.  Developer shall raze the buildings as submitted on the Plans.  A pre-

demolition meeting shall be had with the Village Director of Community Services 

to approve a noise and dust mitigation plan prior to permit issuance and any work 

commencing.  If the Developer incurs extraordinary cost related to asbestos 

removal, which shall mean unplanned costs exceeding 20% of the contract cost 
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related to asbestos removal, the Developer shall have the right to stop work so that 

Village and Developer may negotiate, in good faith, a resolution which may, but 

not obligate the Village to additional financial assistance.  Such additional 

assistance would need to be recommended by the Plan Commission and approved 

by the Village Board.  In the event such assistance is not approved, the duties and 

obligations hereunder shall recommence and be binding on Developer. 

 

(b) Interim Lot Grading. Developer shall submit an interim grading plan and such plan 

shall be completed to the approval of the Village Director of Community Services 

which shall include stockpiling locations 

 
 

(c) Approvals.  Developer shall be responsible for obtaining all approvals from all 

governmental approving bodies, including but not limited to Plan Commission for 

Final Plat Approval and recording of such Final Plat. 

 

PHASE II  

 

(a) Connection to Sanity Sewer System.  The developer agrees to construct a private 

sanitary sewer main and individual laterals. The developer agrees to construct a 

public manhole along the public sewer main for the purpose of connecting the 

new private sewer extension.  

 

(b) Water Supply Facilities and Fire Protection 

 

1. Developer will be responsible for obtaining a water services agreement with 

the City of Mequon and shall be responsible for all costs associated with such 

an agreement, including but not limited to, connection fees, construction, 

municipal approval.             

                                                                       

2. The water for fire protection will be supplied to the Development water  

system through the City of Mequon Water System. 

 

3. All fire hydrant locations shall be approved by the Village Fire Chief. 

 

(c) (c) Storm Water Drainage Facilities. Developer agrees to construct storm water 

drainage facilities, pursuant to the Plans as shown on Developer’s Plans and as 

approved by the Village Engineer. All storm water, storm sewer and drainage 

facilities required to serve the Subdivision shall be considered “private” and shall be 

maintained at owner’s expense, with the exception of the developer construction of a 

public manhole for the purpose of connecting the private system.  Simultaneous with 

the execution of this Agreement, Developer and Village, shall enter into a separate 

written Storm Water Management System Maintenance Agreement, in a form 

substantially similar to Exhibit B, attached hereto and incorporated herein by 

reference.    The purpose of the Storm Water Management System Maintenance 

Agreement and stormwater easement is to grant the Village, its employees, agents, 

contractors, successors and assignees access to and from all storm water facilities for 

purposes of access, inspection and maintenance, if necessary.      
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(d)    Other Utilities. Developer agrees to file preliminary plans and install underground 

public and private gas mains and public and private electric, cable television and 

telephone cables, pursuant to the Village Code required specification. All 

utilities to be completed prior to commencement of the wearing course pavement 

in the alley.                                                                                                  

Easements are to be granted and notated on the plat for use of WE Energies, 

phone, Cable T.V. and other utilities for provision of services to the Residential 

Development. The Developer shall provide proof of payment in full for 

installation of the utilities prior to Final Plat approval. Underground utility 

installations shall be made without any street pavement removal, unless 

otherwise specifically approved by the Director of Community Services and 

obtaining a Village of Thiensville Street Opening Permit and meeting the bond 

requirement associated therewith. 
 

(e) Record Drawings. Developer agrees to prepare record drawings for the above work, 

pursuant to Village Code. Provide an electronic version in Auto Cad and GIS. 

 

(f) Curb and Gutter. Developer shall construct curb and gutter and alley entrance as 

shown on the Subdivision construction Plans approved by the Village and the 

construction schedule shall be approved by the Director of Community Services. 

 

(g) Sidewalks and Walking Paths. Developer shall construct a 5-foot wide concrete 

private sidewalk along the East and North side of the development to Village of 

Thiensville specifications. Developer will be responsible for repairs to damage 

caused by construction or removals due to utility installation across existing public 

sidewalk. Across the full frontage of the Developer’s Property which shall include 

the property located in the Village of Thiensville, as shown on the Developer’s 

Plans and as approved by the Village Engineer Developer shall provide, within the 

Declaration of Restrictions for the Subdivision, that the public sidewalk abutting 

Green Bay Road and Riverview Drive and the Private sidewalks within the 

development shall be maintained in perpetuity by the lot owners at the owner’s 

expense, but that any maintenance, snow removal, repair or re-construction shall 

be subject to assessment to the abutting property owner(s) pursuant to Chapter 

66.0907, Wis. Stats., and any applicable statutes, Village ordinances, or other laws 

or regulations. Such obligations shall be disclosed to all future buyers by Developer 

and the Declaration of Restrictions shall conspicuously give notice to all future 

buyers of such obligation.  

 

1. Developer agrees to complete the North side sidewalk within 30 days of 

completing the four northern most houses in the Subdivision. Developer 

agrees to complete the East sidewalk within 30 days of completing all 8 

homes on the Easterly side of the development. 

2. In the event that the installation of the sidewalks and walking paths as 

approved in the developer’s plans approved by the Village cannot be 

completed due to weather, a modified schedule may be approved by the 

Director of Community Services as so long as proposed schedule is 

intended to complete the work  as weather permits 
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(h) Street Improvements. Developer shall construct a fully improved alley entrance on 

Riverview Drive with concrete curb and gutter, sidewalk and ADA sidewalk ramps 

in compliance with the Plans and the permit issued by the all required approving 

bodies.  Said construction shall include, but not be limited to, curb and gutter for 

the entire length of Riverview Drive, where abutting the Subdivision. 

 

(i) Landscaping. Install topsoil, trees and establish lawn turf in all parkways, and 

provide landscaping in accordance with the approved subdivision landscape Plans. 

Landscaping and Open Spaces. Landscape plans for the open space shall be 

designed by a licensed landscape architect and shall be reviewed and approved by 

Village staff. The Village may have a licensed landscape architect review the 

submitted landscape plans. All amenities located in this phase of the development 

shall be constructed prior to Final Plat approval. Signage and entryway landscape 

plans shall be reviewed and approved by Village staff. 

 

3. Developer agrees to complete all landscaping improvements both in 

public right of way and in within the private development as depicted in 

the approved landscape plans within 30 days of the issuance of an 

occupancy permit for the final house. 

4. In the event that the installation of the landscaping improvements as 

approved in the developer’s plans approved by the Village cannot be 

completed due to weather a modified schedule may be approved by the 

Director of Community Services as so long as proposed schedule is 

intended to complete the work as soon as possible as weather permits. 

 

 

4.01A MISCELLANEOUS DUTIES OF THE DEVELOPER 

 

(1) The Developer shall be responsible for the material and installation of street name 

signs and regulatory/public safety signs (speed limit, stop sign, etc). 

 

(2) Erosion Control. Install and maintain erosion control using best management 

practices and pursuant to the Village Code. Developer must comply with all 

applicable DNR wetland permits, the Village’s Erosion Control Permit, the Storm 

Water Management Permit and any associated fees.  

 

 

(3) Preconstruction Meetings.  Prior to commencement of any construction of any 

Improvement, the Developer is responsible for meeting with Director of 

Community Services to develop a reasonable construction truck routes and to 

review noise and dust ordinances. 

 

(4) Environmental Approvals.  Developer shall be responsible for the cost of obtaining 

any environmental reports, permits and remediation required by any approving 

authority. 

 

(5) Dedication of Property to Village.  Developer shall be responsible for dedicating 

any property to the Village as depicted on the Developer’s plans. Specifically, the 

parcel at the south west corner to be dedicated as 200 Green Bay Road as listed in 
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the Historic District. On that parcel developer agrees to construct a green space that 

at a minimum will contain hardscape, a bench, the historic district plaque and corner 

stone from the existing improvement in accordance with the approved subdivision 

landscape plans. 

 

(6) Final Plat Approval. Village Staff shall only recommend Final Plat approval to the 

Planning Commission and Village Board upon certification that: 

 

1. All of the improvements have been satisfactorily constructed or installed, 

completed and approved. 

 

2. In the event that installation of the final asphalt surface course, street trees, 

open space landscaping and/or minimal site restoration as contemplated in 

Developer’s plans approved by the Village cannot be completed due to weather 

conditions at the time in which the Developer wishes to obtain Final Plat approval, 

the Village may, in its sole discretion, accept from Developer a Letter of credit in a 

form approved by the Village Attorney and in an amount determined by the 

Director of Community Services to provide appropriate security to ensure 

installation is completed within 14 months from Final Plat approval. 

    

4.02  Time for Completion. Each of the items in § 4.01 -4.01A  above shall be completed 

on the dates specified in this Agreement. 

 

4.03 Impact and Connection Fees. Prior to issuance of a building permit for a Lot, 

 the following impact and connection fees will be due for such Lot: 

 

    

Park Facilities Fee     $ 500.00     per Lot  

   

  Sanitary Sewer Connection Fee   $ 1,200.00  per Lot 

     

LDC shall disclose the amount of impact fees due and continuing obligation to 

maintain private sidewalks and improvements  to prospective buyers at the time of 

Lot sale. 

 

4.04 Homebuilding.  LDC will be responsible for constructing sixteen  (16) single 

family residences, consistent with the drawings included in the Developer’s Plans 

which shall be approved by all approving authorities required by Village 

ordinance. The developer shall secure Plan Commission approval for each distinct 

house style and accessory garage; Including but not limited to elevations for a 

minimum of four (4) distinct house styles and floor plans. All garage walls that 

face a street or walking path shall include windows. The two homes adjacent to 

Riverview shall include a bay widow on the South elevation. The developer may 

have all sixteen (16) homes pre-approved by the Plan Commission. Any variation 

of the approved housing style shall be approved by the Plan Commission unless 

Village staff deems the change as minor. No front elevation shall be repeated 

more than two times per East and West side of the subdivision. Repeating 

elevations must have distinct paint schemes. Two of the same elevations may not 

be built adjacent to each other. 
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4.05     Developer Payments. 

 

 (a) Other Improvement Costs. Developer shall pay within 30 days of invoice for all 

engineering, administrative, and legal fees associated with the new Subdivision, 

and installation of public utilities, including  the cost of construction inspection, 

materials testing, preparation of as-built drawings, and other fees associated 

therewith.  Developer’s responsibility for fees incurred by the Village for 

engineering and legal services..  Inspection fees shall not be capped. 

 

(b) Recording Fees. Pay to the Register of Deeds for Ozaukee County all recording 

fees due for the recording of the Final Plat, any separate dedication instruments and 

grants of easements. Developer’s check, payable to the Register of Deeds for 

Ozaukee County shall be delivered to the Village upon Final Plat approval. 

 

 4.06 Standby Letter of Credit.  LDC shall provide an irrevocable Letter of Credit or an 

approved performance bond to the Village, for 120% of the Phase 1 and Phase 2 costs, less the 

Village’s Phase 1 reimbursement not to exceed $250.000, which shall not expire prior to 14 

months following the completion of all Phase 2 Improvements including erosion control, public 

roadway, utilities, sidewalks, legal and engineering fees. The Letter of Credit shall be reduced 

periodically upon LDC’s written request as Improvements are completed, paid for by the LDC, 

and approved by the Village so that the Letter of Credit equals one hundred-twenty percent 

(120%) of the total amount remaining for the Improvements that are not yet constructed, paid 

for, or approved by the Village. However, in no event shall the amount of the Letter of Credit be 

reduced below twenty percent (20%) of the Improvement’s cost prior to the expiration of the 

guaranty period described in this Agreement. The Village shall be authorized from time to time 

to draw against the Letter of Credit for costs incurred and due the Village pursuant to this 

Agreement if LDC fails to complete required work in a timely manner as specified in this 

Agreement, or where unspecified, deemed untimely by Village Staff.  The Village Director of 

Community Services or Village Administrator may agree to extend any Improvement date in 

his/her sole discretion.  The Schedule of Values in § 4.07 of this Agreement reflects the 

Bids/Estimates/Contingencies for the Subdivision Improvements. 

 

 4.07 Schedule of Values for Letter of Credit with Respect to the Subdivision. LDC 

shall provide an Irrevocable Letter of Credit (or performance bond) for  Improvements which 

shall be dated no later than commencement of any work at the site in amounts set forth in the 

Schedule of Values attached hereto.  The Letter of Credit is sufficient to cover the estimated 

costs to complete the Phase 1 remediation, demolition, and interim lot grading and Phase 2 

Improvements based on § 4.02 and the Schedule of Values for the Subdivision which include, 

but are not limited to, Sanitary Sewer, storm sewer, water service, sidewalk, curb and gutter. 

Prior to the commencement of construction of any Improvements in Phase 2 of the Subdivision, 

LDC shall provide an Irrevocable Letter of Credit (or performance bond) which shall be dated no 

later than thirty (30) days prior to the submission of said Letter of Credit to the Village, in the 

amounts set forth to be approved by the Village Administrator or Director of Community 

Services and attached to this Agreement as an Addendum. Each Phase of the Subdivision shall 

be defined as follows: 
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[SCHEDULE OF VALUES FOR LETTER OF CREDIT ON NEXT PAGE.] 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY BLANK] 
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SCHEDULE OF VALUES FOR PHASE 1 LETTER OF CREDIT 

 

 

ITEM ESTIMATED COST 

Security fencing, engineering, inspection, utility abandonment, 

parking lot removal, erosion control, clearing and grubbing 

70,000 

Environmental 100,000 

Demolition, Razing of existing Structures 80,000 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Sub Total of Construction and Related Costs 250,000 

Add 20% additional Contingency Per Wis. Stat 236: 50,000$ 

Less ___________  of Village Reimbursement:                   (250,000)($)  

  

THE SCHEDULE OF VALUES FOR EACH LINE ITEM IS 

BASED ON ESTIMATES. ACTUAL LINE ITEM COSTS 

MAY VARY. THE TOTAL LETTER OF CREDIT IS 

AVAILABLE TO THE VILLAGE FOR COMPLETION OF 

EACH LINE ITEM. THE VILLAGE IS NOT ACTING IN A 

FIDUCIARY CAPACITY AS TO THE LETTER OF CREDIT.  

  

 TOTAL LETTER OF CREDIT :       $___50,000_________ 
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SCHEDULE OF VALUES FOR PHASE 2 LETTER OF CREDIT 

 

 

ITEM ESTIMATED COST 

Rough Grading (Lots & Street R/W) Including:         Clearing 

and grubbing, topsoil stripping, subgrade rough cut/fill, 

drainage swales, utility spoil placement, lot & ditch topsoil 

replacement & rough grade, and construction of storm water 

ponds. 

Erosion Control Including: Silt fence, tracking pad, hay bale 

ditch checks, temporary sediment traps, outlet pipe, and rip-

rap.  

Demolition, Razing of existing Structures  

Sanitary Sewer Private Main and Laterals  0 

Water Main  0 

Storm sewer  0 

Fine Grading of Street       n/a 

Concrete Curb and Gutter  0 

Road Base and Asphalt Pavement Binder Course (Alley) n/a 

Asphalt Pavement Patching   0 

Concrete Sidewalk  0 

Fine Grading, Topsoil, Seeding and Mulching 0 

Asphalt Pavement Patching 0 

Street Lighting n/a 

Landscaping 0 

Street Signs 0 

Lot Piping (n/a – Private)  

Legal Fees  and engineering fees (Village) $2,000.00 

Inspection Fees (including but not limited to Village 

Administration fees) 0 

Sub Total of Construction and Related Costs 0 

Add 20% additional Contingency Per Wis. Stat 236: 0 

Less $_______ of Village Reimbursement:                   ($___,___.__)  

  

THE SCHEDULE OF VALUES FOR EACH LINE ITEM IS 

BASED ON ESTIMATES. ACTUAL LINE ITEM COSTS 

MAY VARY. THE TOTAL LETTER OF CREDIT IS 

AVAILABLE TO THE VILLAGE FOR COMPLETION OF 

EACH LINE ITEM. THE VILLAGE IS NOT ACTING IN A 

FIDUCIARY CAPACITY AS TO THE LETTER OF CREDIT.  

  

  

 TOTAL LETTER OF CREDIT :       $________ 
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4.09  Completion Schedule.  Developer shall complete the Improvements for the 

Subdivision listed below as follows: 

 

1.  PHASE 1 not later than 9/1/2021.  If PHASE 1 fails to commence by December 31, 

2021, the PDO zoning overlay shall lapse and revert to the underlying zoning. 

 

 

2. PHASE 2 not later than 12/31/2021 

 

Specific timeline for elements of PHASE 2:  See attached Schedule which is 

incorporated into this Agreement. 

 

 

 4.10 Quality of Work. 

 

(a) All work performed under the provisions of this Agreement shall be done in a 

workmanlike manner in accordance with prevailing standards in the construction 

industry and the Subdivision Regulations of the Village as directed by the Village 

Engineer. 

 

(b) The Village shall have the right during the course of construction of Improvements 

required under this Agreement to direct the issuance of contract change orders to 

be paid by Developer, and to amend the Plans and specifications, but only to the 

extent required to assure that construction will conform to Village’s Subdivision 

Regulations. All contract change orders proposed by Developer involving or 

affecting public rights of way or easements shall be approved by the Village. 

 

(c) Developer’s Guaranty.  LDC guaranties that all materials and workmanship 

furnished by LDC pursuant to this Agreement, for all Improvements, including, but 

not limited to, public roadways and potential public utilities, shall meet or exceed 

all state, federal and local requirements and specifications and that the public 

roadways and Improvements are and will remain in good and sound condition for 

and during a period of twelve (12) months from the date of final acceptance of 

dedication of those public Improvements identified herein, by the Village.  The 

Letter of Credit, described and identified herein, shall remain open and active, until 

Developer duties are completed.   

 

(d) Obligation to Repair.  LDC shall make or cause to be made, at its own expense, any 

and all repairs which may become necessary under and by virtue of LDC’s 

guaranty, and shall leave the potential public Improvements and public roadways 

in good and sound condition, satisfactory to the Village and Village Engineer, at 

the expiration of the Guaranty period.; provided, however, LDC’s obligation to 

repair shall not extend to repairs necessitated by or related to any act, omission, 

neglect or misconduct of the Village, its agents, employees, or contractors, (and the 

Letter of Credit may not be drawn against in such instances). 

 

(e) Notice of Repair.  If, during the Guaranty period, the Improvements or public 

roadways shall, in the reasonable opinion of the Village Engineer, require any 

repairs or replacements, which in his judgment are necessitated by reason of 
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settlement of structure or backfill, or other defective workmanship or materials, 

LDC shall, upon written notification by the Village Administrator of the necessity 

for such repairs, make such repairs within a reasonable time after written notice has 

been sent.  Failure to start work within one (1) month after such written notice, 

weather permitting, shall grant the Village the authority, at its sole discretion, to 

cause such work to be commenced and done, either by contract or otherwise, and 

the Village may assess LDC for any costs and expenses incurred therein, including, 

but not limited to engineering, construction, and legal costs.  LDC shall pay any 

such assessment within 30 days of being invoiced for same.  Failure by the LDC to 

timely pay shall grant the Village authority to immediately draw on the Letter of 

Credit described herein. 

 

Article 5 

 

Indemnification 

 

5.01  Indemnification Agreement. 

 

(a) In addition to, and not to the exclusion or prejudice of, any other provision of this 

Agreement, the LDC shall indemnify and hold harmless the Village, its officers, 

agents and employees (collectively, the “Village Indemnitees”), and shall defend 

the same, from and against any and all liability, claims, loss, damages, interest, 

action, suits, judgments, costs, expenses, attorneys’ fees and the like, to 

whomsoever owed and by whomsoever and whenever brought or obtained, which 

may in any manner result from the work performed or the responsibilities of LDC 

for this Agreement, expressly including, though not limited to, negligence and the 

breach of any duty whether imposed by statutes, ordinances, regulations, order, 

decree or law of any other sort or by contract, on the part of the LDC or its officers, 

employees, agents or independent contractors, in carrying out the work and in 

supervising and safeguarding the same in any respect whatever, and including 

claims arising under any federal, state or local law, including Worker's 

Compensation laws and including negligence and the breach of any duty whether 

imposed by statutes, ordinances, regulations, order, decree or law of any other sort 

or by contract, on the part of the LDC or its officers, employees, agents or 

independent contractors, in carrying out the work and in supervising and 

safeguarding the same in any respect. This indemnity does not apply to any claims 

arising out of any willful acts or bad faith of any of the Village Indemnitees. 

 

 

(c) Subject to subparagraph a above, if a claim is made against the Village related to 

work performed by the Developer or the responsibilities of the Developer under 

this Agreement, the Village agrees that it shall, within ten (10) days of its notice 

thereof, notify the Developer and any liability insurance carrier, which has been 

designated by the Developer. The Developer shall thereafter provide full 

cooperation in defense of the claim. The Developer shall, at the option of the 

Village, defend any claim on behalf of the Village in which case the Developer or 

its insurer is authorized to act on behalf of the Village in responding to any claim 

to the extent of this indemnity. Such authorization includes the right to investigate, 



3/4/2021 15 

negotiate, settle and litigate any such claim and control of the defense thereof 

subject to the approval of the Village. 

 

5.02 Extent of Damages. In every case, but not as a limitation on the liability of the 

Developer to the Village, where judgment is recovered against the Village on any such claim as 

provided in this Article 5, if notice has been given to Developer under § 5.01 above, any judgment 

thereon shall be conclusive upon the Developer as to the amount of damages and as to its liability 

therein; provided, however, notwithstanding anything to the contrary contained herein, the Village 

shall reserve and maintain all of its rights and remedies to pursue recovery of all legal and equitable 

remedies. 

 

5.03 Limitations as to Letter of Credit or Performance Bond. It is expressly understood 

and agreed by the Village, unless specifically directed and authorized by LDC, that the Letter of 

Credit as required of  LDC is not subject to any draw by the Village, or any other party or person, 

to pay for any, or all, claims for personal injury and property damage arising from the construction 

or installation of such Improvements, but that the Letter of Credit is exclusively limited to the 

payment for the Improvements not provided for by LDC pursuant to the terms their respective 

duties hereof, and for no other purposes. 

 

Article 6 

 

Compliance 

 

6.01  Compliance With Law and Regulations. The Developer shall, in the performance 

of this Agreement, comply with, and give all stipulations and representations required by all 

applicable federal, state and local laws, ordinances and regulations. The Developer shall also 

require such compliance, stipulations and representations with respect to any contract entered into 

by Developer with others (pertaining to the work covered by this Agreement). 

 

Article 7 

 

Conditions and Waivers 

 

Except as otherwise provided in this Agreement, the Village shall have no duty to issue 

building permits for construction of residences or reimburse the developer within any Phase unless 

and until the Developer duties in Article 4.02 are completed within the time limit outlined in 

Article 4.09. 

Article 8 

 

Additional Terms 

 

 8.01 Time is of Essence. The times of performance of the terms and requirements of this 

Agreement and of the satisfaction and waiver of the conditions hereof are essential to the whole of 

this Agreement. 

 

8.02 No Waiver: Remedies. No failure on the part of either party to exercise, and no 

delay in exercising any right, power, or remedy under this Agreement or the Contract Documents 

shall operate as a waiver thereof; nor shall any single or partial exercise of any right under this 

Agreement or the Contract Documents preclude any other or further exercise thereof or the 
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exercise of any other right. The remedies provided herein are cumulative and not exclusive of any 

remedies provided by law.  

 

8.03 Notices. All notices and other communications provided for under this Agreement 

shall be in writing (including telefax communications) and mailed (certified), sent by facsimile, or 

personally delivered:  

 

If to the Village, as follows:    With a copy to: 

 

Colleen Landisch-Hansen      Attorney Timothy S. Schoonenberg 

Village Administrator     Houseman and Feind, LLP 

Thiensville Village Hall    Assistant Village Attorney 

250 Elm St.                                       1650 9th Avenue 

Thiensville, WI  53092    Grafton, WI 53024 

Fax (262) 242-4743     Fax (262) 377-6080 

 

 

If to Developer, as follows:    With a copy to: 

 

Lakeside Development Company (1986) 

Thomas A. Zabjek, President 

Lakeside Building South 

10033 N. Port Washington Rd. Suite 300 

Mequon, WI  53092 

 

 

or, as to each party, at such other address as shall be designated by such party in a written notice 

to the other party in accordance herewith. Delivery of all such notices and communications shall 

be deemed complete, (a) if mailed, when deposited in the mails for certified mail, return receipt 

requested, postage prepaid, or (b) if sent by facsimile, when confirmed as being received by the 

party to whom faxed or delivered, or (c) when personally delivered. 

 

8.04 Force Majeure. The obligations of either of the parties hereunder shall be suspended 

to the extent that it is hindered or prevented from complying therewith because of labor 

disturbances, including strikes and lockouts, acts of God, fires, storms, accidents, or any cause 

whatsoever beyond the control of the parties.  The existence of a pandemic currently ongoing shall 

not be deemed a Force Majeure. 

 

 8.05 Amendments. No amendment, modification, termination, or waiver of any 

provision of this Agreement, nor consent to any departure from this Agreement shall in any event 

be effective unless the same shall be in writing and signed by both parties, and it shall be effective 

only in the specific instance and for the specific purpose for which given. 

 

 8.06 Assignment. This Agreement, and the interests hereunder, shall not be assigned 

except with the prior, written consent of the Village, which consent will not be unreasonably 

withheld or delayed. 

 

 8.07 Permits. The Village shall, subject to all applicable laws and regulations, and acting 

within its authority, act in good faith when considering the issuance of such permits, adoption of 

such resolutions, and execution of such documents as may be necessary to permit Developer to 
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construct the Improvements upon Developer’s payment of the Village’s fees in accordance with 

the Subdivision Regulations. The Village shall cooperate in good faith with Developer in obtaining 

similar permits, resolutions, and documents as may be necessary from other authorities having 

jurisdiction over the Subdivision. 

 

 8.08 Survival. All of the terms, conditions, and provisions of this Agreement, including 

but not limited to, all indemnification provisions, shall survive the completion of this Agreement. 

 

8.09 Severability of Provisions. Any provision of this Agreement which is prohibited or 

unenforceable shall be ineffective to the extent of such prohibition or unenforceability without 

invalidating the remaining provisions of this Agreement. 

 

 8.10 Headings. Article and Section headings in this Agreement are included for 

convenience of reference only and shall not constitute a part of this Agreement for any other 

purpose. 

 

 8.11 Integration of Terms. This Agreement represents the entire agreement of the parties.  
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 IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their 

respective authorized officers or agents as of the date first above written. 

 

      VILLAGE OF THIENSVILLE 

 

 

 

      By:        

           Van Mobley, Village President 

 

 

      Countersigned: 

 

 

 

        

      Amy Langlois, Village Clerk 

 

STATE OF WISCONSIN ) 

          )  ss 

COUNTY OF OZAUKEE ) 

 

Personally came before me this   day of _______________ 20___, the above-named 

Van Mobley, Village President and Amy Langlois, Village Clerk, to me known to be the persons 

who executed the foregoing instrument and acknowledged the same. 

 

              

      Notary Public, State of Wisconsin 

      My Commission:        
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                                                                     Developer:  Lakeside Development Company (1986)  

  

 

 

      By:          

       Thomas A. Zabjek, President   

   

 

STATE OF WISCONSIN) 

         )  ss 

COUNTY OF OZAUKEE) 

 

Personally came before me this   day of   , 20__, the above-named 

______________________________________, to me known to be the person(s) who executed 

the foregoing instrument and acknowledged the same on behalf of ______________________, by 

its authority. 

 

              

      Notary Public, State of Wisconsin 

      My commission:        
 

 

 

 

 

 

 

 

 

 

 

 

Drafted by: 

Timothy S. Schoonenberg, Esq. 

 

 

After recording, please return to: 

Amy Langlois, Village Clerk 

Village of Thiensville 

250 Elm Street 

Thiensville, Wisconsin 53092 
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SCHEDULE OF COMPLETION DATES FOR PHASE II ELEMENTS
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x 

EXHBIT A 

Final Plat and Improvement, House, Grading and Landscape Plans 
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EXHIBIT B 

HOA Agreements, bylaws, provisions and/or covenants, storm sewer, sanitary sewer , lighting, landscape 

maintenance agreements, open space and sidewalk maintenance agreement  















       Village of Thiensville 
         

                     250 Elm Street                                                               Phone (262) 242-3720 

                     Thiensville, WI 53092-1602                                               Fax (262) 242-4743 

 
 
TO:   Thiensville Village Board  
FROM:  Andy LaFond, Director of Community Services 
DATE:  March 15, 2021 
SUBJECT:  At the 3/1/2021 Committee of the Whole meeting staff were directed to provide 

background, analysis, and recommendations about the purpose, function, and 
future of the Historic Preservation Commission 

 

Background: 

Historic Preservation in Wisconsin: 

In 1994, the Wisconsin State Legislature passed a law requiring cities and villages in which 

properties on the State Register or National Register of Historic Places are located to create draft 

historic preservation ordinances. As a result of this legislation, there are now approximately 170 

communities throughout Wisconsin that have a local historic preservation ordinance. 

A historic preservation ordinance enables a community to protect its sense of place, maintain and 

revitalize its downtown and older neighborhoods, increase community pride, and reinforce overall 

economic development. 

Once a preservation ordinance is enacted, the community's chief elected official may appoint 

members to a historic preservation commission. Approximately half of the 170 Wisconsin 

communities with a historic preservation ordinance also have a preservation commission. A 

community may choose to empower an existing local governing board with the duties of a 

commission in lieu of establishing a body of preservation or development-focused community 

members. This might be a good alternative for smaller communities where the number of 

interested and qualified potential members is limited. 

Communities must have a commission in place in order to become a Certified Local 

Government (CLG). The CLG program was enacted as part of the National Historic Preservation 

Act Amendments of 1980 and was established in Wisconsin to encourage and assist local 

government-initiated historic preservation. Once certified, a local government is eligible for 

matching sub-grants from the federal Historic Preservation Fund for specific CLG activities. 

Commissions within CLG communities also play a larger role in reviewing National Register of 

Historic Places nominations within their communities' boundaries and are eligible to authorize the 

use of the Wisconsin Historic Building Code for locally designated historic buildings. 

The historic preservation commission serves as a design review board. The community must also 

decide whether the commission will have binding authority or advisory authority. A commission 

with advisory authority simply makes a recommendation to property owners regarding 

an alteration to their historic property. This recommendation is not compulsory; it is a suggestion 

that considers the protection of the property's historic character. The decisions of a commission 

with binding authority, on the other hand, are compulsory. Property owners have a legal 

requirement to comply with the design review decisions of a commission with binding authority. 

Source: Wisconsin Historical Society https://wisconsinhistory.org/Records/Article/CS107 



 
 

 

Historic Preservation in Thiensville 

On October 14, 1987, the subject of a Historic Preservation District was brought to the Village 

Board by Don Miller, local historian and former Village Post Master; 

On January 12, 1988, Plan Commission member John Dugan moved to establish a study to form 

an Old Village District. 

In 1990 a task force was formed at the recommendation of the Village Board and was given the 

charge of investigating how best to preserve the old village hall and firehouse. 

On January 21, 1991, the Village Board approved Ordinance 1991-1 creating Chapter 25 of the 

municipal code pertaining to historic preservation.   

That same year, on recommendation from the Historic Preservation Commission, the Village 

Board approved ordinance 1991-26 conferring landmark status on the old village hall and 

firehouse. 

The Historic Preservation Commission conducted research to establish a historic district. They 
reviewed a survey and assessment of the Village completed by Heike/Design Associates of 
Milwaukee in August 1984 
 

February 22, 1991 The Historic Preservation Commission conducted a public hearing to identify 

buildings and sites to be included in a Village Historic District.  

 Information gathered resulted in the creation of Resolution 1992-17 which established a Historic 

Preservation District thereby subjecting all of said structures and sites the protection and 

requirements of the Village Historic Preservation Code 

In 2000, the Historic Preservation Commission applied to the Wisconsin Historic Society for 

Certified Local Government status for historic preservation.  

 On December 20, 2001, notice was received from the United States Department of Interior and 

the Wisconsin Historical Society of the certification of the Village of Thiensville as Wisconsin’s 

35th Certified Local Government.  

Under the certified local government program, the commission applied for and received $18,000 in May 
2002, which was funded by the National Park Service grant-in-aid administered by the Wisconsin State 
Historical Society, to conduct an architectural historic survey of the Village of Thiensville. 
 

As a direct outcome of the survey the the HPC submitted nominations to the State for listings of two 
historic districts.  Over 161 buildings and properties were surveyed and photographed.  Eleven of the 
fifteen properties were considered to be eligible for the National Registry.  
 
 The State Preservation Review Board meeting on July 16, 2004 approved the nomination of the two 
historic districts.  Both of the districts lie within the local Thiensville Historic District.  
 

 
Source: Village of Thiensville Centennial book. 



 
 

 
Observations: 

Prior to the creation of the Director of Community Services position the Historic Preservation 

Commission was the only Village body with binding authority that did not have a staff member 

assigned to assist with the application process, citizen interaction, and meetings. My observations 

have been that most applicants are long time building owners that have had multiple past 

interactions with the Commission. Often times these applicants express frustrations and 

complications with the Commission. I have also heard many frustrations from the commissioners 

that many building owners choose to complete the work and ask for forgiveness afterwards, rather 

than go through the process. Previous applicants complain about a long process, confusing 

requirements, lack of guidelines, and arbitrary decisions. 

The existing Historic Preservation Ordinances reference Historic Guidelines for the district. 

Currently the HPC has very limited guidelines available. Lack of guidelines has led to some 

applicants having to return to the commission several times before receiving an approval. Having 

complete guidelines would greatly help applicants understand the goals of the Commission and 

give them a framework to work within when proposing projects to the Commission. 

At times agenda items are added that do not pertain to Village business. In addition, the agendas 

have two sections “Items by Chairman” and “Items by Commissioners” these items as they are 

listed and if not properly mediated by the chairperson could lead to detailed discussion being had 

about items that have not been properly noticed. 

The Commission has gotten into the practice of adding what they call “stipulations” to the 

Certificate of Appropriateness approvals. Legal counsel has advised this is not best practice and 

leads to a design on the fly approach to approvals. 

During recent deliberations the commission felt they had to make a decision based on following 

the exact language of the HPC ordinances. Several of the commissioners indicated that the 

decision was based on following the ordinance exactly and that their preference would have been 

to rule otherwise for the benefit of the project and district. Ultimately the decision was appealed 

in front of The Village Board and overturned. At the next HPC meeting a commissioner requested 

that the HPC look into ordinance changes that would allow for more discretion. The chairman 

stated his fear was that any change to the ordinances could lead to the HPC being eliminated. 

For the first time in many years the Chair of the commission is not the Village trustee on the 

commission. This has led to the breakdown of direct communication and reporting of the 

subordinate body to the Village Board. Having the elected official as the chairperson would help 

to ensure efficient agendas, compliance with ordinances and open meetings laws, and direct 

reporting to the Village Board. 

 

 

 

 

 



 
 

Recommendations: 

1. Staff approved Items: This process has already proven itself within the Plan Commission. 

The Plan Commission set a list of items and a process for simple projects and building 

maintenance items to be staff approved. This process has significantly approved 

compliance with Plan Commission and Zoning requirements. Feedback from residents is 

that they are much happier with the process and quick approvals. Attached is a draft 

ordinance change to allow for staff approvals of HPC Certificates of Appropriateness and 

an accompanying policy.  

2. Certificate of Appropriateness Determination ordinance change: Ordinance changes to 

allow for more discretion by the commission when approving a project. Language that 

focusses less on saving “All building features” and more on the overall preservation of the 

building and district and the economic impact of having well-maintained buildings in the 

Village. 

3. Ordinance Change Chairperson: The current Historic Preservation Ordinance is silent as 

to the requirements and process of selecting a chairperson. At a recent board meeting 

discussion took place considering requiring that the Trustee on the commission be the 

chair. Staff recommends the Board amend the ordinance to define the process and 

requirements of the chair person.  

4. Ordinance Review: In addition to the staff recommended ordinance changes. Village legal 

counsel has indicated that they the entirety of the Historic Preservation could use some 

minor changes and tune ups. 

5. Add a “Citizens to be Heard” item to the standard HPC agenda. This would provide a 

forum for    citizens to directly communicate concerns with the Historic Preservation 

Commission 

6. Guidelines: Guidelines should be drafted by the HPC and approved by the board for the 

district. Attached is an example document from Platteville WI. These guidelines are 

intended to help applicants and building owners understand acceptable improvements 

and materials while completing the application process. Having clear guidelines will help 

the applicant in their design and the commission in their approval process. 

7. Website improvements: The commission should provide the guidelines via the web and 

create a frequently asked question section. Links to Secretary of the Interior and state 

guidelines. 

 



Suggested Draft Ordinance Changes. 3/15/2021 

Subject to Attorney Review and Village Board Approval 

 

Sec. 42-31. - Creation, composition, terms; removal of members; filling of vacancies.  

A historic preservation commission (hereafter commission) is hereby created to implement the purposes 
and objectives of this chapter. The commission shall consist of seven village residents appointed by 
the Village President and confirmed by the village board, one of whom shall be a village board member, 
two, including the village board member, shall serve an initial term of one year; two shall serve an 
initial term of two years; and three shall serve an initial term of three years. Thereafter, each member 
shall serve a three-year term except that the village board member shall serve a one-year term 

 (a)   The commission shall consist of seven members. The members are a Village trustee, who shall be 
the presiding officer and six citizens. Citizen members shall be persons of recognized experience and 
qualifications. 

(b)   The trustee member of the commission shall be elected by a two-thirds vote of the village board. The 
citizen members shall be appointed by the Village President and confirmed by the Village Board upon 
creation of the commission to hold office for staggered terms of three years. Vacancies caused by 
death, resignation or removal shall be filled by the village board for the remainder of the term of the 
member being replaced. The village board may remove any member by a two-thirds majority vote.  

 

(Ord. No. 1991-01, § 26.03(1), 1-21-91; Ord. No. 1992-2, § 26.03(1), 1-20-92)   

Sec. 42-32. - Powers.  

The historic preservation commission shall have the power to:  

(1)  Recommend to the village board the designation of structures, sites and districts within the village as 
historic village landmarks;  

(2)  Recommend to the village board the rescission or modification of any such designation;  

(3)  Conduct public hearings;  

(4)  Regulate construction, reconstruction, exterior alteration and demolition activity on or affecting any 
historic landmark site, structure or district;  

(5)  Recommend to the village board appropriate procedures for public recognition of structures, sites or 
districts; and  

(6)  Do such other things as are consistent with the purpose and intent of this chapter and these 
ordinances or as the village board from time to time shall direct. 

 

 

 

(a)  Regulation of construction, reconstruction and exterior alteration. Construction, reconstruction and 
exterior alteration shall be regulated as follows:  

(1)  Any application for a building or sign permit involving the exterior of a designated historic 
landmark site or structure within a historic district shall be referred to the commission.  

(Ord. No. 1991-01, § 26.04(2), 1-21-91; Ord. No. 1997-07, 4-21-97) 

Sec. 42-59. - Construction, reconstruction, exterior alteration and demolition.  



(2)  No owner of a historic landmark site or structure, or any property within a historic landmark 
district, shall reconstruct or alter all or any part of the exterior of such property or construct any 
improvement upon such property or cause or permit any such work to be performed upon such 
property unless a certificate of appropriateness has been granted by the commission. Unless 
such certificate has been granted by the commission, no permit for any such work shall be issued.  

(4)    Ordinary building maintenance and other work that involves repairs to existing features of a 
historic structure or site, or the replacement of elements of a structure or site with pieces similar 
in appearance may be undertaken without the approval of the Commission. A Certificate of 
Appropriateness is still required for this work,; however, the work shall be approved by the Village 
Planner or Director of Community Services as designees of the Commission. The types of 
projects that can be approved by these designees shall be described in a written policy and 
adopted by the Commission. Unless the Commission or the designee(s) approves a Certificate 
of Appropriateness, a building permit shall not be issued for any such work. 

(3)  Upon filing of any such application, the Historic Preservation Commission or designee shall 
promptly determine:  

a.  Option 1 Whether, in the case of a designated historic landmark structure or site, the 
proposed work would detrimentally change, significantly destroy or adversely affect any 
important exterior architectural feature of the improvement upon which the work is to be 
done;  

a. Option 2 No change or alteration (including painting) of a historic structure, historic site, or 
historic district shall be permitted which destroys, seriously impairs, or significantly alters its 
character in terms of its historical or architectural interest. 

b.  Whether, in the case of the construction of a new improvement upon a historic landmark site, 
the proposed improvement would substantially and adversely affect the historic value of the 
site;  

c.  Whether the exterior of such improvement would adversely affect or conflict with the external 
appearance of other neighboring improvements on such site; and  

d.  Whether, in the case of any property located in a historic landmark district, the proposed 
construction, reconstruction or exterior alteration is inconsistent with the objectives and 
design criteria of the historic preservation plan for such district.  

(e)  Whether construction, alteration and demolition are done in accordance with the following:  

  1. All buildings, structures, and sites are recognized as products of their own time, and 
alterations have a historical basis.  

      2.Such exterior physical changes as may have taken place in the course of time are evidence 
of the history and development of a building, structure, or site and its environment. Because 
these changes may have acquired significance in their own right, this significance should be 
recognized and respected.  

 

(4)  If the commission determines subsections (c)(1)—(c)(3) of this section in the negative, it shall 
issue the certificate of appropriateness. Upon the issuance of such certificate, the building permit 
shall then be issued by the building inspector or other authority responsible therefor. Should the 
commission refuse to issue a certificate of appropriateness because of the failure of a proposal 
to conform to the above guidelines, the applicant may appeal such decision to the village board, 
which may grant the certificate by a vote of two-thirds of its members, and then only upon a clear 
showing of economic hardship by the applicant. In addition, if the commission fails to issue a 
certificate of appropriateness, the commission shall, at the request of the applicant, cooperate 
and work with the applicant in an attempt to comply with the guidelines of this chapter.  

 



VILLAGE OF THIENSVILLE 

(DRAFT 3/15/2021) 

CERTIFICATE OF APPROPRIATNESS STAFF APPROVAL POLICY 

 

The Village Planner or Director of Community Services, as designees of the Commission, may issue a 

Certificate of Appropriateness for the following types of work to historic structures without Commission 

approval.  When reviewing the projects listed below, the designees shall use the Standards for 

Rehabilitation & Guidelines for Rehabilitating Historic Buildings as a guide to determine appropriate 

methods and materials to complete the work.  Any time there is a question regarding interpretation of 

this policy, or interpretation of the standards and guidelines, the proposed work shall be submitted to 

the Commission for approval. 

 

Exterior Masonry: 

Cleaning of masonry according to approved methods. 

Repointing mortar joints using mortar that is similar to the original in strength, composition, color, 

texture and hardness.  The width and profile of the mortar joints are maintained. 

Limited replacement of bricks or other masonry features if the same kind of material, or a compatible 

material, is used. 

Repainting of historically painted surfaces. 

Brick shall not be painted or coated with other materials such as stucco when such masonry has 

historically been unpainted or uncoated. 

Replacement of veneer concrete foundation coating with veneer stone. 

Use approved methods to prevent water damage to masonry. 

Concrete shall not be used as a substitute for mortar in rock foundations. 

Building Exterior-Wood: 

Retain and preserve wood features that are important to the historic character of the building. 

Materials used in exterior repairs shall duplicate original wood in texture and appearance. 

Use approved methods to prevent water damage to wood. 

Building Exterior-Metal: 

Retain and preserve metal features that are important to the historic character of the building. 

Cleaning of metal surfaces according to approved methods. 

Use approved methods to prevent water damage to metal. 

 



Building Exterior-Roofs: 

Re-roofing that maintains or restores the historic character of the building’s roof. 

Re-roofing that does not change roof shape, or remove or cover any decorative features of the roof or 

cover any portions of the building facade. 

Chimneys not visible from the street or other public use area may be removed.  Metal chimneys are 

prohibited. 

Use the appropriate roofing material, such as slate, wood, clay tile or metal, according to the original 

historic character of the building. 

Re-roofing may be done with asphalt, fiberglass or other rectangular composition shingles similar in 

appearance to 3-in-l-tab asphalt shingles when such materials do not affect the historic character of the 

building. 

Re-roofing that does not involve the addition of features such as air conditioning, skylights, decks, 

terraces, dormers, solar collectors or other items readily visible. 

Rubberized membranes, rolled roofing, tar-and-gravel, and other similar roofing materials may be used 

on flat or slightly sloped roofs. 

Building Exterior-Windows: 

Use methods acceptable for rehabilitation of existing historic windows. 

Repairs to existing historic window frames, sashes and surrounding trim, such as caulking, weather 

stripping, patching and splicing, re-glazing, and replacement of broken glass. 

Replacement windows that fill the masonry or rough-framed opening and the features of the new 

window match those originally installed in the building. Replacement windows of aluminum-clad wood 

or vinyl-clad wood are allowed.  Vinyl windows shall be approved by the Commission. 

If the window is being proposed as a replacement for a non-original window, then the appropriate style 

for the window shall be based on the style on other original windows on the building, or on historic 

photos of the building, if available.  When neither of these options are available for comparison, the 

replacement window should be based on the style of original windows used in other similar buildings in 

Platteville. 

The addition of storm windows where none existed originally is allowed as part of a replacement 

window unit.  Storm windows must be painted or stained. Raw aluminum shall be approved by the 

Commission. 

 

Building Exterior-Entrances and Porches: 

Rehabilitation of entrances and porches using acceptable methods that maintain or restore original 

features. 



Storm door designs of wood and glass to match the original design on the building are encouraged.  

Storm doors of simple design with no stylistic reference may also be used.  Storm doors with metal grills 

may be approved if they blend with the style of the building. 

Storm doors must be painted or stained.  Raw aluminum shall be approved by the Commission.  

Building Site: 

Use approved methods to prevent water damage to rock foundation walls.  Examples are the 

maintenance or addition of gutters and downspouts, installation of drain tile along the building 

foundation and providing adequate site drainage. 

Rehabilitation of features that are not missing such as walks, paths, roads, driveways and parking areas. 

Signage: 

New business signage in the commercial Historic District can be reviewed at the staff level. Staff will 

review the proposed sign in accordance with the Standards for Rehabilitation & Guidelines for 

Rehabilitating Historic Buildings. If there is any question of the proposed business sign,  the proposed 

work shall be submitted to the Commission for Approval. 

Re-siding: 

Re-siding that replaces or covers clapboards or non-original siding on historic buildings originally sided 

with clapboards is allowed provided that the new siding imitates the width of the original clapboard 

siding to within one (1) inch and that all architectural details including, but not limited to, window trim, 

wood cornices, and ornament either remain uncovered or are duplicated exactly in appearance.  If more 

than one layer of siding exists on the building, all layers except the first must be removed before the 

new siding is applied.  If insulation is applied under the new siding, all trim must be built up so that it 

projects from the new siding to the same extent it did with the original siding. 

Painting: 

Painting a building or a building component does not require approval or the issuance of a Certificate of 

Appropriateness, unless the request is to paint a building or portion of a building that has never 

previously been painted.  For example, a request to paint a brick building that has never previously been 

painted requires approval of the Commission and the issuance of a Certificate of Appropriateness. 

General Repair and Replacement: 

Repairs to, or limited replacement of, building materials and building components if the work uses the 

same materials, or compatible substitute materials, and provided that the work does not substantially 

change the exterior appearance of the structure or site. 
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Building Materials 
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Masonry features (such as brick cornices and door pediments, stone window architraves, terra cotta brackets and 

railings) as well as masonry surfaces (modelling, tooling, bonding patterns, joint size, and color) may be 

important in defining the historic character of the building. It should be noted that while masonry is among the 

most durable of historic building materials, it is also the most susceptible to damage by improper maintenance or 

repair techniques and by harsh or abrasive cleaning methods. Most preservation guidance on masonry thus 

focuses on such concerns as cleaning and the process of repointing. 

 

Section 3: Building Exterior: Wood . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   3-1 

 
Because it can be easily shaped by sawing, planing, carving, and gouging, wood is the most commonly used 

material for architectural features such as clapboards, cornices, brackets, entablatures, shutters, columns and 

balustrades. These wooden features-both functional and decorative-may be important in defining the historic 

character of the building and thus their retention, protection, and repair are of particular importance in 

rehabilitation projects. 

 

Section 4: Building Exterior: Metals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4-1 

 
Architectural metal features-such as cast-iron facades, porches, and steps; sheet metal cornices, roofs, roof 
cresting and storefronts; and cast or rolled metal doors, window sash, entablatures, and hardware-are often 
highly decorative and may be important in defining the overall historic character of the building. Their retention, 
protection, and repair should be a prime consideration in rehabilitation projects.  

 

Building Features 
 

Section 5: Building Exterior: Roofs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5-1 

 
The roof-with its shape; features such as cresting, dormers, cupolas, and chimneys; and the size, color, and 
patterning of the roofing material-can be extremely important in defining the building's overall historic 
character. In addition to the design role it plays, a weathertight roof is essential to the preservation of the entire 
structure; thus, protecting and repairing the roof as a "cover" is a critical aspect of every rehabilitation project.  

 

 

 



 

 

Section 6: Building Exterior: Windows . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6-1 

 
A highly decorative window with an unusual shape, or glazing pattern, or color is most likely identified immediately as 

a character-defining feature of the building. It is far more difficult, however, to assess the importance of repeated 

windows on a facade, particularly if they are individually simple in design and material, such as the large, multi-paned 

sash of many industrial buildings. Because rehabilitation projects frequently include proposals to replace window sash 

or even entire windows to improve thermal efficiency or to create a new appearance, it is essential that their con-

tribution to the overall historic character of the building be assessed together with their physical condition before 

specific repair or replacement work is undertaken. 

 

Section 7: Building Exterior: Entrances and Porches . . . . . . . . . . . . . . . . . . . . . . . . . .  7-1 

 
Entrances and porches are quite often the focus of historic buildings, particularly when they occur on primary 
elevations. Together with their functional and decorative features such as doors, steps, balustrades, pilasters, and 
entablatures, they can be extremely important in defining the overall historic character of a building. Their retention, 
protection, and repair should always'be carefully considered when planning rehabilitation work.  

 

Section 8: Building Exterior: Storefronts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  8-1 

 
Storefronts are quite often the focus of historic commercial buildings and can thus be extremely important in defining 
the overall historic character. Because storefronts also playa crucial role in a store's advertising and merchandising 
strategy to draw customers and increase business, they are often altered to meet the needs of a new business. Particular 
care is required in planning and accomplishing work on storefronts so that the building's historic character is preserved 
in the process of rehabilitation.  

 

Building Location 
 

Section 9: Building Site . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9-1 

 
The relationship between a historic building or buildings and landscape features within a property’s boundaries-or the 

building site-helps to define the historic character and should be considered an integral part of overall planning for 

rehabilitation work. 

 

Section 10: Building Setting: District/Neighborhood . . . . . . . . . . . . . . . . . . . . . . . . . .  10-1 

 
The relationship between historic buildings, and streetscape and landscape features within a historic district or 

neighborhood helps to define the historic character and therefore should always be a part of the rehabilitation plans.
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Section 1: Introduction 

 

Standards for Rehabilitation 
 

1. A property will be used as it was historically or be given a new use that requires minimal 

change to its distinctive materials, features, spaces, and spatial relationships. 

 

2. The historic character of a property will be retained and preserved. The removal of distinctive 

materials or alteration of features, spaces, and spatial relationships that characterize a property 

will be avoided. 

 

3. Each property will be recognized as a physical record of its time, place, and use. Changes that 

create a false sense of historical development, such as adding conjectural features or elements 

from other historic properties, will not be undertaken. 

 

4. Changes to a property that have acquired historic significance in their own right will be 

retained and preserved. 

 

5. Distinctive materials, features, finishes, and construction techniques or examples of 

craftsmanship that characterize a property will be preserved. 

 

6. Deteriorated historic features will be repaired rather than replaced. Where the severity of 

deterioration requires replacement of a distinctive feature, the new feature will match the old in 

design, color, texture, and, where possible, materials. Replacement of missing features will be 

substantiated by documentary and physical evidence. 

 

7. Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means 

possible.  Treatments that cause damage to historic materials will not be used. 

 

8. Archeological resources will be protected and preserved in place. If such resources must be 

disturbed, mitigation measures will be undertaken. 

 

9. New additions, exterior alterations, or related new construction will not destroy historic 

materials, features, and spatial relationships that characterize the property. The new work shall 

be differentiated from the old and will be compatible with the historic materials, features, size, 

scale and proportion, and massing to protect the integrity of the property and its environment. 

 

10. New additions and adjacent or related new construction will be undertaken in such a manner 

that, if removed in the future, the essential form and integrity of the historic property and its 

environment would be unimpaired. 

 

 
Rehabilitation is defined as the act or process of making possible a compatible use for a property 

through repair, alterations, and additions while preserving those portions or features which convey its 

historical, cultural, or architectural values. 
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Guidelines for Rehabilitating Historic 

Buildings 

 

 
In Rehabilitation, historic building materials 

and character-defining features are protected and 

maintained as they are in the treatment 

Preservation; however, an assumption is made 

prior to work that existing historic fabric has 

become damaged or deteriorated over time and, 

as a result, more repair and replacement will be 

required. Thus, latitude is given in the 

Standards for Rehabilitation and Guidelines 

for Rehabilitation to replace extensively 

deteriorated, damaged, or missing features using 

either traditional or substitute materials. Of the 

four treatments, only Rehabilitation includes an 

opportunity to make possible an efficient 

contemporary use through alterations and 

additions. 

 

Identify, Retain, and Preserve Historic 

Materials and Features 

 

Like Preservation, guidance for the treatment 

Rehabilitation begins with recommendations to 

identify the form and detailing of those 

architectural materials and features that are 

important in defining the building’s historic 

character and which must be retained in order to 

preserve that character. 

 

Therefore, guidance on identifying, retaining, 

and preserving character-defining features is 

always given first. The character of a historic 

building may be defined by the form and 

detailing of exterior materials, such as masonry, 

wood, and metal; exterior features, such as roofs, 

porches, and windows; interior materials, such as 

plaster and paint; and interior features, such as 

moldings and stairways, room configuration and 

spatial relationships, as well as structural and 

mechanical systems. 

 

 

 

Protect and Maintain Historic Materials and 

Features 

 

After identifying those materials and features 

that are important and must be retained in the 

process of Rehabilitation work, then protecting 

and maintaining them are addressed. Protection 

generally involves the least degree of 

intervention and is preparatory to other work. 

For example, protection includes the 

maintenance of historic material through 

treatments such as rust removal, caulking, 

limited paint removal, and re-application of 

protective coatings; the cyclical cleaning of roof 

gutter systems; or installation of fencing, alarm 

systems and other temporary protective 

measures. Although a historic building will 

usually require more extensive work, an overall 

evaluation of its physical condition should 

always begin at this level. 

 

Repair Historic Materials and Features 

 

Next, when the physical condition of character-

defining materials and features warrants 

additional work repairing is recommended. 

Rehabilitation guidance for the repair of historic 

materials such as masonry, wood, and 

architectural metals again begins with the least 

degree of intervention possible such as patching, 

piecing-in, splicing, consolidating, or otherwise 

reinforcing or upgrading them according to 

recognized preservation methods. Repairing also 

includes the limited replacement in kind—or 

with compatible substitute material—of 

extensively deteriorated or missing parts of 

features when there are surviving prototypes (for 

example, brackets, dentils, steps, plaster, or 

portions of slate or tile roofing). 

 

Although using the same kind of material is 

always the preferred option, substitute material is 

acceptable if the form and design as well as the 

substitute material itself convey the visual 

appearance of the remaining parts of the feature 

and finish. 
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Replace Deteriorated Historic Materials and 

Features 

 

Following repair in the hierarchy, 

Rehabilitation guidance is provided for 

replacing an entire character-defining feature 

with new material because the level of 

deterioration or damage of materials precludes 

repair (for example, an exterior cornice; an 

interior staircase; or a complete porch or 

storefront). If the essential form and detailing are 

still evident so that the physical evidence can be 

used to re-establish the feature as an integral part 

of the rehabilitation, then its replacement is 

appropriate. Like the guidance for repair, the 

preferred option is always replacement of the 

entire feature in kind, that is, with the same 

material. 

 

Because this approach may not always be 

technically or economically feasible, provisions 

are made to consider the use of a compatible 

substitute material. 

 

It should be noted that, while the National Park 

Service guidelines recommend the replacement 

of an entire character-defining feature that is 

extensively deteriorated, they never recommend 

removal and replacement with new material of a 

feature that—although damaged or 

deteriorated—could reasonably be repaired and 

thus preserved. 

 

Design for the Replacement of Missing 

Historic Features 

 

When an entire interior or exterior feature is 

missing (for example, an entrance, or cast iron 

facade; or a principal staircase), it no longer 

plays a role in physically defining the historic 

character of the building unless it can be 

accurately recovered in form and detailing 

through the process of carefully documenting the 

historical appearance. Although accepting the 

loss is one possibility, where an important 

architectural feature is missing, its replacement is 

always recommended in the Rehabilitation 

guidelines as the first or preferred, course of 

action. Thus, if adequate historical, pictorial, and 

physical documentation exists so that the feature 

may be accurately reproduced, and if it is 

desirable to re-establish the feature as part of the 

building’s historical appearance, then designing 

and constructing a new feature based on such 

information is appropriate. However, a second 

acceptable option for the replacement feature is a 

new design that is compatible with the remaining 

character-defining features of the historic 

building. The new design should always take 

into account the size, scale, and material of the 

historic building itself and, most importantly, 

should be clearly differentiated so that a false 

historical appearance is not created. 

 

Alterations/Additions for the New Use 

 

Some exterior and interior alterations to a 

historic building are generally needed to assure 

its continued use, but it is most important that 

such alterations do not radically change, obscure, 

or destroy character-defining spaces, materials, 

features, or finishes. 

 

Alterations may include providing additional 

parking space on an existing historic building 

site; cutting new entrances or windows on 

secondary elevations; inserting an additional 

floor; installing an entirely new mechanical 

system; or creating an atrium or light well. 

Alteration may also include the selective 

removal of buildings or other features of the 

environment or building site that are intrusive 

and therefore detract from the overall historic 

character. 

 

The construction of an exterior addition on a 

historic building may seem to be essential for the 

new use, but it is emphasized in the 

Rehabilitation guidelines that such new 

additions should be avoided, if possible, and 

considered only after it is determined that those 

needs cannot be met by altering secondary, i.e., 
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non character-defining interior spaces. If, after a 

thorough evaluation of interior solutions, an 

exterior addition is still judged to be the only 

viable alterative, it should be designed and 

constructed to be clearly differentiated from the 

historic building and so that the character-

defining features are not radically changed, 

obscured, damaged, or destroyed. 

 

Additions and alterations to historic buildings are 

referenced within specific sections of the 

Rehabilitation guidelines such as Site, Roofs, 

Structural Systems, etc., but are addressed in 

detail in New Additions to Historic Buildings, 

found at the end of this chapter. 

 

Energy Efficiency/Accessibility 

Considerations/Health and Safety Code 

Considerations 

 

These sections of the guidance address work 

done to meet accessibility requirements and 

health and safety code requirements; or 

retrofitting measures to improve energy 

efficiency. Although this work is quite often an 

important aspect of Rehabilitation projects, it is 

usually not a part of the overall process of 

protecting or repairing character-defining 

features; rather, such work is assessed for its 

potential negative impact on the building’s 

historic character. For this reason, particular care 

must be taken not to radically change, obscure, 

damage, or destroy character-defining materials 

or features in the process of meeting code and 

energy requirements. 

 

 

 

 

 

 

 

 

 

 

Rehabilitation as a Treatment When repair 

and replacement of deteriorated features are 

necessary; when alterations or additions to 

the property are planned for a new or 

continued use; and when its depiction at a 

particular time is not appropriate, 

Rehabilitation may be considered as a 

treatment.  Prior to undertaking work, a 

documentation plan for Rehabilitation should 

be developed. 
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Section 2: Building Exterior - 

Masonry  

 
Masonry: Brick, stone, terra cotta, concrete, 

adobe, stucco and mortar 

 
Recommended 

 

Identifying, retaining, and preserving masonry 

features that are important in defining the overall 

historic character of the building such as walls, 

brackets, railings, cornices, window architraves, 

door pediments, steps, and columns; and details 

such as tooling and bonding patterns, coatings, 

and color. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Protecting and maintaining masonry by 

providing proper drainage so that water does not 

stand on flat, horizontal surfaces or accumulate 

in curved decorative features. 

 

Cleaning masonry only when necessary to halt 

deterioration or remove heavy soiling. 

 

 

 

Carrying out masonry surface cleaning tests after 

it has been determined that such cleaning is 

appropriate. Tests should be observed over a 

sufficient period of time so that both the 

immediate and the long-range effects are known 

to enable selection of the gentlest method 

possible. 

 

 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing masonry 

features which are important in defining the 

overall historic character of the building so that, 

as a result, the character is diminished. 

 

Replacing or rebuilding a major portion of 

exterior masonry walls that could be repaired so 

that, as a result, the building is no longer historic 

and is essentially new construction. 

 

Applying paint or other coatings such as stucco 

to masonry that has been historically unpainted 

or uncoated to create a new appearance. 

 

Removing paint from historically painted 

masonry. 

 

Radically changing the type of paint or coating 

or its color. 

 

Failing to evaluate and treat the various causes of 

mortar joint deterioration such as leaking roofs 

or gutters, differential settlement of the building, 

capillary action, or extreme weather exposure. 

 

Cleaning masonry surfaces when they are not 

heavily soiled to create a new appearance, thus 

needlessly introducing chemicals or moisture 

into historic materials. 

 

Cleaning masonry surfaces without testing or 

without sufficient time for the testing results to 

be of value. 
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Recommended 

 

Cleaning masonry surfaces with the gentlest 

method possible, such as low-pressure water and 

detergents, using natural bristle brushes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Inspecting painted masonry surfaces to 

determine whether repainting is necessary. 

 

Removing damaged or deteriorated paint only to 

the next sound layer using the gentlest method 

possible (e.g., handscraping) prior to repainting. 

 

Applying compatible paint coating systems 

following proper surface preparation. 

 

Repainting with colors that are historically 

appropriate to the building and district. 

 

Evaluating the overall condition of the masonry 

to determine whether more than protection and 

maintenance are required, that is, if repairs to 

masonry features will be necessary.  

 

Repairing masonry walls and other masonry 

features by repointing the mortar joints where 

there is evidence of deterioration such as 

disintegrating mortar, cracks in mortar joints, 

loose bricks, damp walls, or damaged 

plasterwork. 

 

Removing deteriorated mortar by carefully hand-

raking the joints to avoid damaging the masonry. 

Not Recommended 

 

Sandblasting brick or stone surfaces using dry or 

wet grit or other abrasives. These methods of 

cleaning permanently erode the surface of the 

material and accelerate deterioration. 

 

Using a cleaning method that involves water or 

liquid chemical solutions when there is any 

possibility of freezing temperatures. 

 

Cleaning with chemical products that will 

damage masonry, such as using acid on 

limestone or marble, or leaving chemicals on 

masonry surfaces. 

 

Applying high-pressure water cleaning methods 

that will damage historic masonry and the mortar 

joints. 

 

Removing paint that is firmly adhering to, and 

thus protecting, masonry surfaces. 

 

Using methods of removing paint which are 

destructive to masonry, such as sandblasting, 

application of caustic solutions, or high-pressure 

waterblasting. 

 

Failing to follow manufacturers’ product and 

application instructions when repainting 

masonry. 

 

Using new paint colors that are inappropriate to 

the historic building and district. 

 

Failing to undertake adequate measures to assure 

the protection of masonry features. 

 

Removing nondeteriorated mortar from sound 

joints, then repointing the entire building to 

achieve a uniform appearance. 

 

Using electric saws and hammers rather than 

hand tools to remove deteriorated mortar from 

joints prior to repointing. 
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Recommended 

 

Duplicating old mortar in strength, composition, 

color, and texture. 

 

 

 

 

 

 

 

 

 

 

 

Duplicating old mortar joints in width and in 

joint profile. 

 

Repairing stucco by removing the damaged 

material and patching with new stucco that 

duplicates the old in strength, composition, 

color, and texture. 

 

Using mud plaster as a surface coating over 

unfired, unstabilized adobe because the mud 

plaster will bond to the adobe. 

 

 

 

Cutting damaged concrete back to remove the 

source of deterioration (often corrosion on metal 

reinforcement bars). The new patch must be 

applied carefully so it will bond satisfactorily 

with, and match, the historic concrete. 

 

Repairing masonry features by patching, piecing-

in, or consolidating the masonry using 

recognized preservation methods. Repair may 

also include the limited replacement in kind—or 

with compatible substitute material—of those 

extensively deteriorated or missing parts of 

masonry features when there are surviving 

prototypes such as terra-cotta brackets or stone 

balusters. 

 

 

Not Recommended 

 

Repointing with mortar of high portland cement 

content (unless it is the content of the historic 

mortar). This can often create a bond that is 

stronger than the historic material and can cause 

damage as a result of the differing coefficient of 

expansion and the differing porosity of the 

material and the mortar. 

 

Repointing with a synthetic caulking compound. 

 

Using a “scrub” coating technique to repoint 

instead of traditional repointing methods. 

 

Changing the width or joint profile when 

repointing. 

 

Removing sound stucco; or repairing with new 

stucco that is stronger than the historic material 

or does not convey the same visual appearance. 

 

Applying cement stucco to unfired, unstabilized 

adobe.  Because the cement stucco will not bond 

properly, moisture can become entrapped 

between materials, resulting in accelerated 

deterioration of the adobe. 

 

 

Patching concrete without removing the source 

of deterioration. 

 

 

 

 

Replacing an entire masonry feature such as a 

cornice or balustrade when repair of the masonry 

and limited replacement of deteriorated or 

missing parts are appropriate. 

 

Using a substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the masonry feature or 

that is physically or chemically incompatible. 
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Recommended 

 

Applying new or non-historic surface treatments 

such as water-repellent coatings to masonry only 

after repointing and only if masonry repairs have 

failed to arrest water penetration problems. 

 

Replacing in kind an entire masonry feature that 

is too deteriorated to repair—if the overall form 

and detailing are still evident —using the 

physical evidence as a model to reproduce the 

feature. Examples can include large sections of a 

wall, a cornice, balustrade, column, or stairway. 

If using the same kind of material is not 

technically or economically feasible, then a 

compatible substitute material may be 

considered. 

 

 

The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

 

Design for the Replacement of Missing 

Historic Features 

 

Recommended 

 

Designing and installing a new masonry feature 

such as steps or a door pediment when the 

historic feature is completely missing.  It may be 

an accurate restoration using historical, pictorial, 

and physical documentation; or be a new design 

that is compatible with the size, scale, material, 

and color of the historic building. 

 

 

 

 

 

 

 

Not Recommended 

 

Applying waterproof, water repellent, or non-

historic coatings such as stucco to masonry as a 

substitute for repointing and masonry repairs. 

Coatings are frequently unnecessary, expensive, 

and may change the appearance of historic 

masonry as well as accelerate its deterioration. 

 

Removing a masonry feature that is unrepairable 

and not replacing it; or replacing it with a new 

feature that does not convey the same visual 

appearance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced masonry feature is based on 

insufficient historical, pictorial, and physical 

documentation. 

 

Introducing a new masonry feature that is 

incompatible in size, scale, material and color. 
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Section 3: Building Exterior - 

Wood 
 
Wood: Clapboard, weatherboard, shingles, 

and other wooden siding and decorative 

elements 

 
Recommended 

 

Identifying, retaining, and preserving wood 

features that are important in defining the overall 

historic character of the building such as siding, 

cornices, brackets, window architraves, and 

doorway pediments; and their paints, finishes, 

and colors. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Protecting and maintaining wood features by 

providing proper drainage so that water is not 

allowed to stand on flat, horizontal surfaces or 

accumulate in decorative features. 

 

 

 

 

 

Applying chemical preservatives to wood 

features such as beam ends or outriggers that are 

exposed to decay hazards and are traditionally 

unpainted. 

 

 

 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing wood features 

which are important in defining the overall 

historic character of the building so that, as a 

result, the character is diminished. 

 

Removing a major portion of the historic wood 

from a façade instead of repairing or replacing 

only the deteriorated wood, then reconstructing 

the facade with new material in order to achieve 

a uniform or “improved” appearance. 

 

Radically changing the type of finish or its color 

or accent scheme so that the historic character of 

the exterior is diminished. 

 

Stripping historically painted surfaces to bare 

wood, then applying clear finishes or stains in 

order to create a “natural look.” 

 

Stripping paint or varnish to bare wood rather 

than repairing or reapplying a special finish, i.e., 

a grained finish to an exterior wood feature such 

as a front door. 

 

Failing to identify, evaluate, and treat the causes 

of wood deterioration, including faulty flashing, 

leaking gutters, cracks and holes in siding, 

deteriorated caulking in joints and seams, plant 

material growing too close to wood surfaces, or 

insect or fungus infestation. 

 

Using chemical preservatives such as creosote, 

which, unless they were used historically, can 

change the appearance of wood features. 
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Recommended 

 

Retaining coatings such as paint that help protect 

the wood from moisture and ultraviolet light. 

Paint removal should be considered only where 

there is paint surface deterioration and as part of 

an overall maintenance program which involves 

repainting or applying other appropriate 

protective coatings. 

 

Recommended 

 

Inspecting painted wood surfaces to determine 

whether repainting is necessary or if cleaning is 

all that is required. 

 

Removing damaged or deteriorated paint to the 

next sound layer using the gentlest method 

possible (handscraping and handsanding), then 

repainting. 

 

Using with care electric hot-air guns on 

decorative wood features and electric heat plates 

on flat wood surfaces when paint is so 

deteriorated that total removal is necessary prior 

to repainting. 

 

Recommended 

 

Using chemical strippers primarily to 

supplement other methods such as handscraping, 

handsanding and the aboverecommended 

thermal devices. Detachable wooden elements 

such as shutters, doors, and columns may—with 

the proper safeguards—be chemically dip-

stripped. 

 

Applying compatible paint coating systems 

following proper surface preparation. 

 

 

Repainting with colors that are appropriate to the 

historic building and district. 

 

 

 

Not Recommended 

 

Stripping paint or other coatings to reveal bare 

wood, thus exposing historically coated surfaces 

to the effects of accelerated weathering. 

 

 

 

 

 

Not Recommended 

 

Removing paint that is firmly adhering to, and 

thus, protecting wood surfaces. 

 

 

Using destructive paint removal methods such as 

propane or butane torches, sandblasting or 

waterblasting. These methods can irreversibly 

damage historic woodwork. 

 

Using thermal devices improperly so that the 

historic woodwork is scorched. 

 

 

 

 

Not Recommended 

 

Failing to neutralize the wood thoroughly after 

using chemicals so that new paint does not 

adhere. 

 

Allowing detachable wood features to soak too 

long in a caustic solution so that the wood grain 

is raised and the surface roughened. 

 

Failing to follow manufacturers’ product and 

application instructions when repainting exterior 

woodwork. 

 

Using new colors that are inappropriate to the 

historic building or district. 
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Recommended 

 

Evaluating the overall condition of the wood to 

determine whether more than protection and 

maintenance are required, that is, if repairs to 

wood features will be necessary. 

 

Repairing wood features by patching, piecing-in, 

consolidating, or otherwise reinforcing the wood 

using recognized preservation methods. Repair 

may also include the limited replacement in 

kind—or with compatible substitute material —

of those extensively deteriorated or missing parts 

of features where there are surviving prototypes 

such as brackets, molding, or sections of siding. 

 

 

Replacing in kind an entire wood feature that is 

too deteriorated to repair—if the overall form 

and detailing are still evident —using the 

physical evidence as a model to reproduce the 

feature. Examples of wood features include a 

cornice, entablature or balustrade. If using the 

same kind of material is not technically or 

economically feasible, then a compatible 

substitute material may be considered. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Failing to undertake adequate measures to assure 

the protection of wood features. 

 

 

 

Replacing an entire wood feature such as a 

cornice or wall when repair of the wood and 

limited replacement of deteriorated or missing 

parts are appropriate. 

 

Using substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the wood feature or that 

is physically or chemically incompatible. 

 

Removing an entire wood feature that is 

unrepairable and not replacing it; or replacing it 

with a new feature that does not convey the same 

visual appearance. 
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The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

Design for the Replacement of Missing 

Historic Features 

 

 

Recommended 

 

 

Designing and installing a new wood feature 

such as a cornice or doorway when the historic 

feature is completely missing.  It may be an 

accurate restoration using historical, pictorial, 

and physical documentation; or be a new design 

that is compatible with the size, scale, material, 

and color of the historic building. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced wood feature is based on 

insufficient historical, pictorial, and physical 

documentation. 

 

Introducing a new wood feature that is 

incompatible in size, scale, material and color. 
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Section 4: Building Exterior - 

Metals 
 

Architectural Metals: Cast iron, steel, pressed 

tin, copper, aluminum, and zinc 

 
Recommended 

 

Identifying, retaining, and preserving 

architectural metal features such as columns, 

capitals, window hoods, or stairways that are 

important in defining the overall historic 

character of the building; and their finishes and 

colors. Identification is also critical to 

differentiate between metals prior to work. 

Each metal has unique properties and thus 

requires different treatments. 

 

 

 

 

 

Protecting and maintaining architectural metals 

from corrosion by providing proper drainage so 

that water does not stand on flat, horizontal 

surfaces or accumulate in curved, decorative 

features. 

 

 

 

 

Cleaning architectural metals, when appropriate, 

to remove corrosion prior to repainting or 

applying other appropriate protective coatings. 

 

 

 

Identifying the particular type of metal prior to 

any cleaning procedure and then testing to assure 

that the gentlest cleaning method possible is 

selected or determining that cleaning is 

inappropriate for the particular metal. 

 

 

 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing architectural 

metal features which are important in defining 

the overall historic character of the building so 

that, as a result, the character is diminished. 

 

Removing a major portion of the historic 

architectural metal from a facade instead of 

repairing or replacing only the deteriorated 

metal, then reconstructing the facade with new 

material in order to create a uniform, or 

“improved” appearance. 

Radically changing the type of finish or its 

historic color or accent scheme. 

 

Failing to identify, evaluate, and treat the causes 

of corrosion, such as moisture from leaking roofs 

or gutters. 

 

Placing incompatible metals together without 

providing a reliable separation material. Such 

incompatibility can result in galvanic corrosion 

of the less noble metal, e.g., copper will corrode 

cast iron, steel, tin, and aluminum. 

 

Exposing metals which were intended to be 

protected from the environment. 

 

Applying paint or other coatings to metals such 

as copper, bronze, or stainless steel that were 

meant to be exposed. 

 

Using cleaning methods which alter or damage 

the historic color, texture, and finish of the 

metal; or cleaning when it is inappropriate for 

the metal. 

 

Removing the patina of historic metal. The 

patina may be a protective coating on some 

metals, such as bronze or copper, as well as a 

significant historic finish. 
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Recommended 

 

Cleaning soft metals such as lead, tin, copper, 

terneplate, and zinc with appropriate chemical 

methods because their finishes can be easily 

abraded by blasting methods. 

 

Using the gentlest cleaning methods for cast 

iron, wrought iron, and steel—hard metals—in 

order to remove paint buildup and corrosion. If 

handscraping and wire brushing have proven 

ineffective, low pressure grit blasting may be 

used as long as it does not abrade or damage the 

surface. 

 

Applying appropriate paint or other coating 

systems after cleaning in order to decrease the 

corrosion rate of metals or alloys. 

 

Repainting with colors that are appropriate to the 

historic building or district. 

 

Applying an appropriate protective coating such 

as lacquer to an architectural metal feature such 

as a bronze door which is subject to heavy 

pedestrian use. 

 

Evaluating the overall condition of the 

architectural metals to determine whether more 

than protection and maintenance are required, 

that is, if repairs to features will be necessary. 

 

Repairing architectural metal features by 

patching, splicing, or otherwise reinforcing the 

metal following recognized preservation 

methods. Repairs may also include the limited 

replacement in kind—or with a compatible 

substitute material —of those extensively 

deteriorated or missing parts of features when 

there are surviving prototypes such as porch 

balusters, column capitals or bases; or porch 

cresting. 

 

 

 

 

Not Recommended 

 

Cleaning soft metals such as lead, tin, copper, 

terneplate, and zinc with grit blasting which will 

abrade the surface of the metal. 

 

Failing to employ gentler methods prior to 

abrasively cleaning cast iron, wrought iron or 

steel; or using high pressure grit blasting. 

 

 

 

 

 

 

Failing to re-apply protective coating systems to 

metals or alloys that require them after cleaning 

so that accelerated corrosion occurs. 

 

Using new colors that are inappropriate to the 

historic building or district. 

 

Failing to assess pedestrian use or new access 

patterns so that architectural metal features are 

subject to damage by use or inappropriate 

maintenance such as salting adjacent sidewalks. 

 

Failing to undertake adequate measures to assure 

the protection of architectural metal features. 

 

 

 

Replacing an entire architectural metal feature 

such as a column or a balustrade when repair of 

the metal and limited replacement of deteriorated 

or missing parts are appropriate. 

 

Using a substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the architectural metal 

feature or that is physically or chemically 

incompatible. 
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Recommended 

 

Replacing in kind an entire architectural metal 

feature that is too deteriorated to repair—if the 

overall form and detailing are still evident—

using the physical evidence as a model to 

reproduce the feature. Examples could include 

cast iron porch steps or steel sash windows. If 

using the same kind of material is not technically 

or economically feasible, then a compatible 

substitute material may be considered. 

 

 

The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

Design for the Replacement of Missing 

Historic Features 

 

Recommended 

 

Designing and installing a new architectural 

metal feature such as a metal cornice or cast iron 

capital when the historic feature is completely 

missing. It may be an accurate restoration using 

historical, pictorial, and physical documentation; 

or be a new design that is compatible with the 

size, scale, material, and color of the historic 

building. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Removing an architectural metal feature that is 

unrepairable and not replacing it; or replacing it 

with a new architectural metal feature that does 

not convey the same visual appearance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced architectural metal feature is based 

on insufficient historical, pictorial, and physical 

documentation. 

 

Introducing a new architectural metal feature that 

is incompatible in size, scale, material, and color. 

 



City of Platteville Historic Preservation Commission  Guidelines for Rehabilitating Historic Buildings 

Exterior Rehabilitation   Roofs 5 - 1 

Section 5: Building Exterior - 

Roofs 
 

Roofs 

 

Recommended 

 

Identifying, retaining, and preserving roofs—

and their functional and decorative features—

that are important in defining the overall historic 

character of the building. This includes the roof’s 

shape, such as hipped, gambrel, and mansard; 

decorative features such as cupolas, cresting 

chimneys, and weathervanes; and roofing 

material such as slate, wood, clay tile, and metal, 

as well as its size, color, and patterning. 

 

 

 

 

 

 

 

 

 

 

 

 

Protecting and maintaining a roof by cleaning 

the gutters and downspouts and replacing 

deteriorated flashing. Roof sheathing should also 

be checked for proper venting to prevent 

moisture condensation and water penetration; 

and to ensure that materials are free from insect 

infestation. 

 

Providing adequate anchorage for roofing 

material to guard against wind damage and 

moisture penetration. 

 

Protecting a leaking roof with plywood and 

building paper until it can be properly repaired. 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Radically changing, damaging, or destroying 

roofs which are important in defining the overall 

historic character of the building so that, as a 

result, the character is diminished. 

 

Removing a major portion of the roof or roofing 

material that is repairable, then reconstructing it 

with new material in order to create a uniform, or 

“improved” appearance. 

 

Changing the configuration of a roof by adding 

new features such as dormer windows, vents, or 

skylights so that the historic character is 

diminished. 

 

Stripping the roof of sound historic material such 

as slate, clay tile, wood, and architectural metal. 

 

Applying paint or other coatings to roofing 

material which has been historically uncoated. 

 

Failing to clean and maintain gutters and 

downspouts properly so that water and debris 

collect and cause damage to roof fasteners, 

sheathing, and the underlying structure. 

 

 

 

 

Allowing roof fasteners, such as nails and clips 

to corrode so that roofing material is subject to 

accelerated deterioration. 

 

Permitting a leaking roof to remain unprotected 

so that accelerated deterioration of historic 

building materials—masonry, wood, plaster, 

paint and structural members—occurs. 
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Recommended 

 

Repairing a roof by reinforcing the historic 

materials which comprise roof features. Repairs 

will also generally include the limited 

replacement in kind—or with compatible 

substitute material—of those extensively 

deteriorated or missing parts of features when 

there are surviving prototypes such as cupola 

louvers, dentils, dormer roofing; or slates, tiles, 

or wood shingles on a main roof. 

 

 

 

 

Replacing in kind an entire feature of the roof 

that is too deteriorated to repair—if the overall 

form and detailing are still evident—using the 

physical evidence as a model to reproduce the 

feature. Examples can include a large section of 

roofing, or a dormer or chimney. If using the 

same kind of material is not technically or 

economically feasible, then a compatible 

substitute material may be considered. 

 

 

The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

Design for the Replacement of Missing 

Historic Features 

 

Recommended 

 

Designing and constructing a new feature when 

the historic feature is completely missing, such 

as chimney or cupola. It may be an accurate 

restoration using historical, pictorial, and 

physical documentation; or be a new design that 

is compatible with the size, scale, material, and 

color of the historic building. 

 

Not Recommended 

 

Replacing an entire roof feature such as a cupola 

or dormer when repair of the historic materials 

and limited replacement of deteriorated or 

missing parts are appropriate. 

 

Failing to reuse intact slate or tile when only the 

roofing substrate needs replacement. 

 

Using a substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the roof or that is 

physically or chemically incompatible. 

 

Removing a feature of the roof that is 

unrepairable, such as a chimney or dormer, and 

not replacing it; or replacing it with a new 

feature that does not convey the same visual 

appearance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced feature is based on insufficient 

historical, pictorial, and physical documentation. 

 

Introducing a new roof feature that is 

incompatible in size, scale, material and color. 
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Alterations/Additions for the New Use 

 

Recommended 

 

Installing mechanical and service equipment on 

the roof such as air conditioning, transformers, 

or solar collectors when required for the new use 

so that they are inconspicuous from the public 

right-of-way and do not damage or obscure 

character-defining features. 

 

Designing additions to roofs such as residential, 

office, or storage spaces; elevator housing; decks 

and terraces; or dormers or skylights when 

required by the new use so that they are 

inconspicuous from the public right-of-way and 

do not damage or obscure character-defining 

features. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Installing mechanical or service equipment so 

that it damages or obscures character-defining 

features; or is conspicuous from the public right-

of-way. 

 

 

 

Radically changing a character-defining roof 

shape or damaging or destroying character-

defining roofing material as a result of 

incompatible design or improper installation 

techniques. 
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Section 6: Building Exterior – 

Windows 
 

Windows 

 

Recommended 

 

Identifying, retaining, and preserving 

windows—and their functional and decorative 

features—that are important in defining the 

overall historic character of the building. Such 

features can include frames, sash, muntins, 

glazing, sills, heads, hoodmolds, panelled or 

decorated jambs and moldings, and interior and 

exterior shutters and blinds. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Conducting an indepth survey of the condition of 

existing windows early in rehabilitation planning 

so that repair and upgrading methods and 

possible replacement options can be fully 

explored. 

 

Protecting and maintaining the wood and 

architectural metals which comprise the window 

frame, sash, muntins, and surrounds through 

appropriate surface treatments such as cleaning, 

rust removal, limited paint removal, and re-

application of protective coating systems. 

 

Making windows weathertight by re-caulking 

and replacing or installing weatherstripping. 

These actions also improve thermal efficiency. 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing windows which 

are important in defining the historic character of 

the building so that, as a result, the character is 

diminished. 

 

Changing the number, location, size or glazing 

pattern of windows, through cutting new 

openings, blocking-in windows, and installing 

replacement sash that do not fit the historic 

window opening. 

 

Changing the historic appearance of windows 

through the use of inappropriate designs, 

materials, finishes, or colors which noticeably 

change the sash, depth of reveal, and muntin 

configuration; the reflectivity and color of the 

glazing; or the appearance of the frame. 

 

Obscuring historic window trim with metal or 

other material. 

 

Stripping windows of historic material such as 

wood, cast iron, and bronze. 

 

Replacing windows solely because of peeling 

paint, broken glass, stuck sash, and high air 

infiltration. These conditions, in themselves, are 

no indication that windows are beyond repair. 

 

 

Failing to provide adequate protection of 

materials on a cyclical basis so that deterioration 

of the window results.  

 

 

 

 

Retrofitting or replacing windows rather than 

maintaining the sash, frame, and glazing. 
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Recommended 

 

Evaluating the overall condition of materials to 

determine whether more than protection and 

maintenance are required, i.e. if repairs to 

windows and window features will be required. 

 

Repairing window frames and sash by patching, 

splicing, consolidating or otherwise reinforcing. 

Such repair may also include replacement in 

kind—or with compatible substitute material—of 

those parts that are either extensively 

deteriorated or are missing when there are 

surviving prototypes such as architraves, 

hoodmolds, sash, sills, and interior or exterior 

shutters and blinds. 

 

 

 

Replacing in kind an entire window that is too 

deteriorated to repair using the same sash and 

pane configuration and other design details. If 

using the same kind of material is not technically 

or economically feasible when replacing 

windows deteriorated beyond repair, then a 

compatible substitute material may be 

considered. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Failing to undertake adequate measures to assure 

the protection of historic windows. 

 

 

 

Replacing an entire window when repair of 

materials and limited replacement of deteriorated 

or missing parts are appropriate. 

 

Failing to reuse serviceable window hardware 

such as brass sash lifts and sash locks. 

 

Using substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the window or that is 

physically or chemically incompatible. 

 

Removing a character-defining window that is 

unrepairable and blocking it in; or replacing it 

with a new window that does not convey the 

same visual appearance. 
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The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

Design for the Replacement of Missing 

Historic Features 

 

Recommended 

 

Designing and installing new windows when the 

historic windows (frames, sash and glazing) are 

completely missing.  The replacement windows 

may be an accurate restoration using historical, 

pictorial, and physical documentation; or be a 

new design that is compatible with the window 

openings and the historic character of the 

building. 

 

Alterations/Additions for the New Use 

 

Recommended 

 

Designing and installing additional windows on 

rear or other non-character-defining elevations if 

required by the new use.  New window openings 

may also be cut into exposed party walls. Such 

design should be compatible with the overall 

design of the building, but not duplicate the 

fenestration pattern and detailing of a character-

defining elevation. 

 

Providing a setback in the design of dropped 

ceilings when they are required for the new use 

to allow for the full height of the window 

openings. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced window is based on insufficient 

historical, pictorial, and physical documentation. 

 

Introducing a new design that is incompatible 

with the historic character of the building. 

 

 

 

 

 

Not Recommended 

 

Installing new windows, including frames, sash, 

and muntin configuration that are incompatible 

with the building’s historic appearance or 

obscure, damage, or destroy character-defining 

features. 

 

 

 

 

Inserting new floors or furred-down ceilings 

which cut across the glazed areas of windows so 

that the exterior form and appearance of the 

windows are changed. 
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Section 7: Building Exterior - 

Entrances and Porches 
 

Entrances and Porches 

 

Recommended 

 

Identifying, retaining, and preserving entrances 

and porches— and their functional and 

decorative features—that are important in 

defining the overall historic character of the 

building such as doors, fanlights, sidelights, 

pilaster, entablatures, columns, balustrades, and 

stairs. 

 

 

 

 

 

 

 

 

 

 

 

 

Protecting and maintaining the masonry, wood, 

and architectural metals that comprise entrances 

and porches through appropriate surface 

treatments such as cleaning, rust removal, 

limited paint removal, and re-application of 

protective coating systems. 

 

Evaluating the overall condition of materials to 

determine whether more than protection and 

maintenance are required, that is, repairs to 

entrance and porch features will be necessary. 

 

Repairing entrances and porches by reinforcing 

the historic materials. Repair will also generally 

include the limited replacement in kind—or with 

compatible substitute material— of those 

extensively deteriorated or missing parts of 

repeated features where there are surviving 

prototypes such as balustrades, cornices, 

entablatures, columns, sidelights, and stairs. 

 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing entrances and 

porches which are important in defining the 

overall historic character of the building so that, 

as a result, the character is diminished. 

 

Stripping entrances and porches of historic 

material such as wood, cast iron, terra cotta tile, 

and brick. 

 

Removing an entrance or porch because the 

building has been re-oriented to accommodate a 

new use. 

 

Cutting new entrances on a primary elevation. 

 

Altering utilitarian or service entrances so they 

appear to be formal entrances by adding panelled 

doors, fanlights, and sidelights. 

 

Failing to provide adequate protection to 

materials on a cyclical basis so that deterioration 

of entrances and porches results. 

 

Failing to undertake adequate measures to assure 

the protection of historic entrances and porches. 

 

 

 

 

 

Replacing an entire entrance or porch when the 

repair of materials and limited replacement of 

parts are appropriate. 

 

Using a substitute material for the replacement 

parts that does not convey the visual appearance 

of the surviving parts of the entrance and porch 

or that is physically or chemically incompatible. 
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Recommended 

  

Replacing in kind an entire entrance or porch 

that is too deteriorated to repair—if the form and 

detailing are still evident —using the physical 

evidence as a model to reproduce the feature. If 

using the same kind of material is not technically 

or economically feasible, then a compatible 

substitute material may be considered. 

 

The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

Recommended 

 

Design for the Replacement of Missing 

Historic Features 

 

Designing and constructing a new entrance or 

porch when the historic entrance or porch is 

completely missing. It may be a restoration 

based on historical, pictorial, and physical 

documentation; or be a new design that is 

compatible with the historic character building. 

 

 

Alterations/Additions for the New Use 

 

Designing enclosures for historic porches on 

secondary elevations when required by the new 

use in a manner that preserves the historic 

character of the building. This can include using 

large sheets of glass and recessing the enclosure 

wall behind existing scrollwork, posts, and 

balustrades. 

 

Designing and installing additional entrances or 

porches on secondary elevations when required 

for the new use in a manner that preserves the 

historic character of the buildings, i.e., limiting 

such alteration to non-character-defining 

elevations. 

Not Recommended 

 

Removing an entrance or porch that is 

unrepairable and not replacing it; or replacing it 

with a new entrance or porch that does not 

convey the same visual appearance. 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

 

 

 

Creating a false historical appearance because 

the replaced entrance or porch is based on 

insufficient historical, pictorial, and physical 

documentation. 

 

Introducing a new entrance or porch that is 

incompatible in size, scale, material, and color. 

 

 

 

Enclosing porches in a manner that results in a 

diminution or loss of historic character by using 

materials such as wood, stucco, or masonry. 

 

 

 

 

 

Installing secondary service entrances and 

porches that are incompatible in size and scale 

with the historic building or obscure, damage, or 

destroy character-defining features. 
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Section 8: Building Exterior - 

Storefronts 
 
Storefronts 

 

Recommended 

 

Identifying, retaining, and preserving 

storefronts—and their functional and decorative 

features—that are important in defining the 

overall historic character of the building such as 

display windows, signs, doors, transoms, kick 

plates, corner posts, and entablatures. The 

removal of inappropriate, nonhistoric cladding, 

false mansard roofs, and other later alterations 

can help reveal the historic character of a 

storefront. 

 

 

 

 

 

 

 

 

 

 

Protecting and maintaining masonry, wood, and 

architectural metals which comprise storefronts 

through appropriate treatments such as cleaning, 

rust removal, limited paint removal, and 

reapplication of protective coating systems. 

 

Protecting storefronts against arson and 

vandalism before work begins by boarding up 

windows and installing alarm systems that are 

keyed into local protection agencies. 

 

 

 

 

Evaluating the existing condition of storefront 

materials to determine whether more than 

protection and maintenance are required, that is, 

if repairs to features will be necessary. 

 

 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing storefronts—

and their features —which are important in 

defining the overall historic character of the 

building so that, as a result, the character is 

diminished. 

 

Changing the storefront so that it appears 

residential rather than commercial in character. 

 

Removing historic material from the storefront to 

create a recessed arcade. 

 

Introducing coach lanterns, mansard designs, 

wood shakes, nonoperable shutters, and small-

paned windows if they cannot be documented 

historically. 

 

Changing the location of a storefront’s main 

entrance. 

 

Failing to provide adequate protection of 

materials on a cyclical basis so that deterioration 

of storefront features results. 

Permitting entry into the building through 

unsecured or broken windows and doors so that 

interior features and finishes are damaged by 

exposure to weather or vandalism. 

 

Stripping storefronts of historic material such as 

wood, cast iron, terra cotta, carrara glass, and 

brick. 

 

 

 

Failing to undertake adequate measures to assure 

the preservation of the historic storefront. 
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Recommended 

 

Repairing storefronts by reinforcing the historic 

materials.  Repairs will also generally include the 

limited replacement in kind—or with compatible 

substitute materials—of those extensively 

deteriorated or missing parts of storefronts where 

there are surviving prototypes such as transoms, 

kick plates, pilasters, or signs. 

 

 

 

Replacing in kind an entire storefront that is too 

deteriorated to repair—if the overall form and 

detailing are still evident— using the physical 

evidence as a model. If using the same material 

is not technically or economically feasible, then 

compatible substitute materials may be 

considered. 

 

 

The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

Design for the Replacement of Missing 

Historic Features 

 

Recommended 

 

Designing and constructing a new storefront 

when the historic storefront is completely 

missing. It may be an accurate restoration using 

historical, pictorial, and physical documentation; 

or be a new design that is compatible with the 

size, scale, material, and color of the historic 

building. 

 

 

 

 

 

 

Not Recommended 

 

Replacing an entire storefront when repair of 

materials and limited replacement of its parts are 

appropriate. 

 

Using substitute material for the replacement 

parts that does not convey the same visual 

appearance as the surviving parts of the 

storefront or that is physically or chemically 

incompatible. 

 

Removing a storefront that is unrepairable and 

not replacing it; or replacing it with a new 

storefront that does not convey the same visual 

appearance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced storefront is based on insufficient 

historical, pictorial, and physical documentation. 

 

Introducing a new design that is incompatible in 

size, scale, material, and color. 

 

Using inappropriately scaled signs and logos or 

other types of signs that obscure, damage, or 

destroy remaining character-defining features of 

the historic building. 
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Section 9: Building Site  
 
Recommended 

 

Identifying, retaining, and preserving buildings 

and their features as well as features of the site 

that are important in defining its overall historic 

character. Site features may include circulation 

systems such as walks, paths, roads, or parking; 

vegetation such as trees, shrubs, fields, or 

herbaceous plant material; landforms such as 

terracing, berms or grading; furnishings such as 

lights, fences, or benches; decorative elements 

such as sculpture, statuary or monuments; water 

features including fountains, streams, pools, or 

lakes; and subsurface archeological features 

which are important in defining the history of the 

site. 

 

Retaining the historic relationship between 

buildings and the landscape. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Protecting and maintaining buildings and the 

site by providing proper drainage to assure that 

water does not erode foundation walls; drain 

toward the building; or damage or erode the 

landscape. 

 

Minimizing disturbance of terrain around 

buildings or elsewhere on the site, thus reducing 

the possibility of destroying or damaging 

important landscape features or archeological 

resources. 

 

 

 

 

Not Recommended 

 

Removing or radically changing buildings and 

their features or site features which are important 

in defining the overall historic character of the 

property so that, as a result, the character is 

diminished. 

 

Removing or relocating buildings or landscape 

features, thus destroying the historic relationship 

between buildings and the landscape. 

 

Removing or relocating historic buildings on a 

site or in a complex of related historic 

structures—such as a mill complex or farm—

thus diminishing the historic character of the site 

or complex. 

 

Moving buildings onto the site, thus creating a 

false historical appearance. 

 

Radically changing the grade level of the site. 

For example, changing the grade adjacent to a 

building to permit development of a formerly 

below-grade area that would drastically change 

the historic relationship of the building to its site. 

 

 

 

 

 

 

Failing to maintain adequate site drainage so that 

buildings and site features are damaged or 

destroyed; or alternatively, changing the site 

grading so that water no longer drains properly. 

 

Introducing heavy machinery into areas where it 

may disturb or damage important landscape 

features or archeological resources. 
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Recommended 

 

Surveying and documenting areas where the 

terrain will be altered to determine the potential 

impact to important landscape features or 

archeological resources. 

 

Protecting, e.g., preserving in place important 

archeological resources. 

 

Planning and carrying out any necessary 

investigation using professional archeologists 

and modern archeological methods when 

preservation in place is not feasible. 

 

Preserving important landscape features, 

including ongoing maintenance of historic plant 

material. 

 

Protecting the building and landscape features 

against arson and vandalism before rehabilitation 

work begins, i.e., erecting protective fencing and 

installing alarm systems that are keyed into local 

protection agencies. 

 

 

 

 

Providing continued protection of historic 

building materials and plant features through 

appropriate cleaning, rust removal, limited paint 

removal, and re-application of protective coating 

systems; and pruning and vegetation 

management. 

 

Evaluating the overall condition of the materials 

and features of the property to determine whether 

more than protection and maintenance are 

required, that is, if repairs to building and site 

features will be necessary. 

 

 

 

 

 

 

Not Recommended 

 

Failing to survey the building site prior to the 

beginning of rehabilitation work which results in 

damage to, or destruction of, important 

landscape features or archeological resources. 

Leaving known archeological material 

unprotected so that it is damaged during 

rehabilitation work. 

 

Permitting unqualified personnel to perform data 

recovery on archeological resources so that 

improper methodology results in the loss of 

important archeological material. 

 

Allowing important landscape features to be lost 

or damaged due to a lack of maintenance. 

 

Permitting the property to remain unprotected so 

that the building and landscape features or 

archeological resources are damaged or 

destroyed. 

 

Removing or destroying features from the 

building or site such as wood siding, iron 

fencing, masonry balustrades, or plant material. 

 

 

Failing to provide adequate protection of 

materials on a cyclical basis so that deterioration 

of building and site features results. 

 

 

 

 

Failing to undertake adequate measures to assure 

the protection of building and site features. 
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Recommended 

 

Repairing features of the building and site by 

reinforcing historic materials. 

 

 

 

 

 

 

 

 

 

 

 

Replacing in kind an entire feature of the 

building or site that is too deteriorated to repair if 

the overall form and detailing are still evident. 

Physical evidence from the deteriorated feature 

should be used as a model to guide the new 

work. This could include an entrance or porch, 

walkway, or fountain. If using the same kind of 

material is not technically or economically 

feasible, then a compatible substitute material 

may be considered. 

 

Replacing deteriorated or damaged landscape 

features in kind. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Replacing an entire feature of the building or site 

such as a fence, walkway, or driveway when 

repair of materials and limited compatible 

replacement of deteriorated or missing parts are 

appropriate. 

 

Using a substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the building or site 

feature or that is physically or chemically 

incompatible. 

 

 

Removing a feature of the building or site that is 

unrepairable and not replacing it; or replacing it 

with a new feature that does not convey the same 

visual appearance. 

 

 

 

 

 

 

 

Adding conjectural landscape features to the site 

such as period reproduction lamps, fences, 

fountains, or vegetation that are historically 

inappropriate, thus creating a false sense of 

historic development. 
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The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 
Recommended 

 

Design for the Replacement of Missing 

Historic Features 

 

Designing and constructing a new feature of a 

building or site when the historic feature is 

completely missing, such as an outbuilding, 

terrace, or driveway. It may be based on 

historical, pictorial, and physical documentation; 

or be a new design that is compatible with the 

historic character of the building and site. 

 

 

 

 

Alterations/Additions for the New Use 

 

Designing new onsite parking, loading docks, or 

ramps when required by the new use so that they 

are as unobtrusive as possible and assure the 

preservation of the historic relationship between 

the building or buildings and the landscape. 

 

Designing new exterior additions to historic 

buildings or adjacent new construction which is 

compatible with the historic character of the site 

and which preserves the historic relationship 

between the building or buildings and the 

landscape. 

 

Removing non-significant buildings, additions, 

or site features which detract from the historic 

character of the site. 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Creating a false historical appearance because 

the replaced feature is based on insufficient 

historical, pictorial, and physical documentation. 

 

Introducing a new building or site feature that is 

out of scale or of an otherwise inappropriate 

design. 

 

Introducing a new landscape feature, including 

plant material, that is visually incompatible with 

the site, or that alters or destroys the historic site 

patterns or vistas. 

 

 

Locating any new construction on the building 

site in a location which contains important 

landscape features or open space, for example 

removing a lawn and walkway and installing a 

parking lot. 

 

Placing parking facilities directly adjacent to 

historic buildings where automobiles may cause 

damage to the buildings or landscape features, or 

be intrusive to the building site. 

 

Introducing new construction onto the building 

site which is visually incompatible in terms of 

size, scale, design, materials, color, and texture; 

which destroys historic relationships on the site; 

or which damages or destroys important 

landscape features. 

 

Removing a historic building in a complex of 

buildings; or removing a building feature, or a 

landscape feature which is important in defining 

the historic character of the site. 
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Section 10: Building Setting - 

District/Neighborhood 
 

Recommended 

 

Identifying retaining, and preserving building 

and landscape features which are important in 

defining the historic character of the setting. 

Such features can include roads and streets, 

furnishings such as lights or benches, vegetation, 

gardens and yards, adjacent open space such as 

fields, parks, commons or woodlands, and 

important views or visual relationships. 

 

Retaining the historic relationship between 

buildings and landscape features of the setting. 

For example, preserving the relationship between 

a town common and its adjacent historic houses, 

municipal buildings, historic roads, and 

landscape features. 

 

 

 

 

Protecting and maintaining historic building 

materials and plant features through appropriate 

cleaning, rust removal, limited paint removal, 

and reapplication of protective coating systems; 

and pruning and vegetation management. 

 

Protecting building and landscape features such 

as lighting or trees, against arson and vandalism 

before rehabilitation work begins by erecting 

protective fencing and installing alarm systems 

that are keyed into local protection agencies. 

 

 

Evaluating the overall condition of the building 

and landscape features to determine whether 

more than protection and maintenance are 

required, that is, if repairs to features will be 

necessary. 

 

 

 

 

 

 

 

Not Recommended 

 

Removing or radically changing those features of 

the setting which are important in defining the 

historic character. 

 

 

 

 

 

 

Destroying the relationship between the 

buildings and landscape features within the 

setting by widening existing streets, changing 

landscape materials or constructing 

inappropriately located new streets or parking. 

 

Removing or relocating historic buildings or 

landscape features, thus destroying their historic 

relationship within the setting. 

 

Failing to provide adequate protection of 

materials on a cyclical basis which results in the 

deterioration of building and landscape features. 

 

 

 

Permitting the building and setting to remain 

unprotected so that interior or exterior features 

are damaged. 

 

Stripping or removing features from buildings or 

the setting such as wood siding, iron fencing, 

terra cotta balusters, or plant material. 

 

Failing to undertake adequate measures to assure 

the protection of building and landscape features. 
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Recommended 

 

Repairing features of the building and landscape 

by reinforcing the historic materials. Repair will 

also generally include the replacement in kind—

or with a compatible substitute material—of 

those extensively deteriorated or missing parts of 

features when there are surviving prototypes 

such as porch balustrades or paving materials. 

 

 

 

 

 

Replacing in kind an entire feature of the 

building or landscape that is too deteriorated to 

repair— when the overall form and detailing are 

still evident —using the physical evidence as a 

model to guide the new work. If using the same 

kind of material is not technically or 

economically feasible, then a compatible 

substitute material may be considered. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

Replacing an entire feature of the building or 

landscape when repair of materials and limited 

replacement of deteriorated or missing parts are 

appropriate. 

 

Using a substitute material for the replacement 

part that does not convey the visual appearance 

of the surviving parts of the building or 

landscape, or that is physically, chemically, or 

ecologically incompatible. 

 

 

Removing a feature of the building or landscape 

that is unrepairable and not replacing it; or 

replacing it with a new feature that does not 

convey the same visual appearance. 
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The following work is highlighted to indicate 

that it represents the particularly complex 

technical or design aspects of Rehabilitation 

projects and should only be considered after the 

preservation concerns listed above have been 

addressed. 

 

 

Recommended 

 

Design for the Replacement of Missing 

Historic Features 

 

Designing and constructing a new feature of the 

building or landscape when the historic feature is 

completely missing, such as row house steps, a 

porch, a streetlight, or terrace. It may be a 

restoration based on documentary or physical 

evidence; or be a new design that is compatible 

with the historic character of the setting. 

 

Alterations/Additions for the New Use 

 

Designing required new parking so that it is as 

unobtrusive as possible, thus minimizing the 

effect on the historic character of the setting. 

“Shared” parking should also be planned so that 

several businesses can utilize one parking area as 

opposed to introducing random, multiple lots. 

 

Designing and constructing new additions to 

historic buildings when required by the new use. 

New work should be compatible with the historic 

character of the setting in terms of size, scale 

design, material, color, and texture. 

 

Removing nonsignificant buildings, additions or 

landscape features which detract from the 

historic character of the setting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Not Recommended 

 

 

 

 

Creating a false historical appearance because 

the replaced feature is based on insufficient 

documentary or physical evidence. 

 

Introducing a new building or landscape feature 

that is out of scale or otherwise inappropriate to 

the setting’s historic character, e.g., replacing 

picket fencing with chain link fencing. 

 

 

Placing parking facilities directly adjacent to 

historic buildings which result in damage to 

historic landscape features, such as the removal 

of plant material, relocation of paths and 

walkways, or blocking of alleys. 

 

 

Introducing new construction into historic 

districts that is visually incompatible or that 

destroys historic relationships within the setting. 

 

 

 

Removing a historic building, building feature, 

or landscape feature that is important in defining 

the historic character of the setting. 

 

 

 

 










